WELCOME
Air Force Junior Reserve Officer Training Corps (AFJROTC) is a proud organization with a history that spans over one
hundred years.
In 1916, the Army adopted the first JROTC program at the recommendation of Army Lieutenant Edgar R. Steevers, an
inspector-instructor for the military of Wyoming. Lieutenant Steevers is known as the “father” of JROTC.
In 1964, Congress approved the Reserve Officer Training Corps Vitalization Act and directed all of the military services
to establish and maintain JROTC programs at eligible public and private secondary schools.
In 1966, the United States Air Force organized 20 AFJROTC units, and this number has swelled to nearly 890 units
today. AFJROTC programs are located throughout the continental United States, Puerto Rico, Europe, and the Pacific.
You are now a member of an elite organization, whose members proudly wear the Air Force blue, and espouse our core
values of integrity, service before self, and excellence in all we do.
We welcome you to Federal Way High School’s 52nd Eagle Squadron. This is your program – make the most of it!

J.J. Golemboski III

Will Smith

JOSEPH J. GOLEMBOSKI III, Maj, USAF (Ret)
Senior Aerospace Science Instructor

WILLIE J. SMITH, MSgt, USAF (Ret)
Aerospace Science Instructor
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CHAPTER 1 - AFJROTC MISSION, GOALS AND OBJECTIVES
1.1. The United States Air Force Junior Reserve Officer Training Corps (AFJROTC) is a
congressionally mandated program designed to partner with high school principals to positively affect
students and the surrounding community. The program leverages the experience of retired Air Force
officers and non-commissioned officers (NCOs) to teach and encourage leadership, critical/creative
thinking, physical fitness, self-esteem, teamwork, and knowledge in aerospace science. The formal
title of the officer instructor is the Senior Aerospace Science Instructor (SASI); and the formal title of
the non-commissioned officer is the Aerospace Science Instructor (ASI). The primary instructor
responsibilities include teaching academic classes, administering the program, and mentoring student
leadership to run the cadet corps.
1.2. AFJROTC is not a recruiting program for the U.S. Military. To be a cadet, a student must
enroll in a Federal Way High School accredited JROTC course, follow the Cadet Standards of Conduct
and rules established by Federal Way High School, and also follow basic standards of military
conduct. The program is designed to emphasize discipline but it is not a “boot camp”. We use
encouragement, accountability, and awards to inspire character, service, and achievement.
1.3. MISSION The mission of AFJROTC is to develop citizens of character dedicated to serving their
nation and community.
1.4. GOALS The goals of the program are to instill values of citizenship, give service to the United
States, develop personal responsibility, and instill a sense of accomplishment in high school students.
1.5. OBJECTIVES The objectives of AFJROTC are to educate and train high school cadets in
citizenship; promote community service; instill responsibility, character, and self-discipline; and, provide
instruction in air and space fundamentals. From these program objectives cadets will develop:
1.5.1. An appreciation of the basic elements of and requirements for national security.
1.5.2. Respect for constituted authority in a democratic society.
1.5.3. Patriotism and an understanding of their personal obligation to our country.
1.5.4. Habits of orderliness and precision.
1.5.5. A high degree of personal honor, self-reliance, and leadership.
1.5.6. A broad-based knowledge of the aerospace age and fundamental aerospace doctrine.
1.5.7. Basic military skills.
1.5.8. A knowledge of and appreciation for the traditions of the Air Force.
1.5.9. Improved wellness through physical fitness training and healthy lifestyle choices.
1.5.10. A strong interest to complete high school and pursue higher educational goals or skills.
1.5.11. An understanding of the Air Force and the military as a possible career path.
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1.6.

Program Elements:

1.6.1. Academics. Academics are ‘job one’ in our program. Courses are open to any student. The
three-part curriculum consists of aerospace science, leadership education, and physical fitness.
1.6.2. Leadership Development Requirement (LDR) Events. There are several “graded” events
throughout the school year designed to reinforce the program’s mission objectives. These include
community parades, Commander’s Call, and an awards night.
1.6.3. Community Service. There are multiple opportunities for cadets to volunteer to serve our
school and local community. We emphasize the USAF Core Value of “Service before Self” with events
like Federal Way Park clean-ups, Big Climb, parades, and the Federal Way Honoring Our Own
ceremony.
1.6.4. The Corps. AFJROTC is designed as a leadership laboratory and the corps group structure
with squadrons and flights is the heart of the leadership experience. Cadets will get the chance to lead
other cadets and experience the thrill and headaches of ‘being in charge’. Incentives for work well
done are in the form of promotions, ribbons and awards.
1.6.5. Extra-curricular Teams and Clubs. We offer multiple opportunities to supplement the
curriculum. These varsity teams and clubs are designed to further develop character, leadership,
discipline and citizenship, life skills, physical fitness, and team building.
1.7. Per the Federal Way School District / U.S. Air Force contract agreement, minimum standards for
participation in the program are determined by the Senior Aerospace Science Instructor (SASI). The
contract agreement requires that the SASI must approve the participation of each cadet before
enrollment and that the SASI may rescind permission at discretion.
1.7.1. Enrollment Requirements. To be eligible for enrollment and continuance in the AFJROTC
program, each cadet must meet the following minimum requirements:
1.7.1.1.
1.7.1.2.
1.7.1.3.
1.7.1.4.
1.7.1.5.
1.7.1.6.

Enroll in, and attend, a regular course of AFJROTC instruction.
Be a citizen of the United States*, or an alien admitted for permanent residence.
Be at least in the ninth grade.
Demonstrate good moral character.
Be qualified to participate in a physical education program.
Wear the Air Force uniform properly and consistently on designated uniform days.

1.7.2. Transfer students from Army, Navy, Marine, or Air Force JROTC units may be granted credit
for training already received. The SASI will determine class placement.
1.7.3. The SASI may remove cadets from AFJROTC, with approval of the principal. Normally, cadets
are not removed from JROTC, rather the SASI will request cadets not be enrolled in JROTC for the
next semester. This request is made for cadets who earn less than a 70 on semester work; for
repeated violations of Cadet Standards of Conduct; inaptitude or indifference to training; disciplinary
reasons; or for repeated instances of not properly wearing the Air Force uniform on directed days
(this includes not meeting dress and appearance standards while in uniform). For situations in which
immediate removal is the obvious solution, the principal and the SASI will agree on an appropriate
alternative.
* Non-Citizens will be handled in accordance with U.S.A.F. Instructions.
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1.8. Program Benefits
1.8.1. Enrollment in AFJROTC does not subject students to any military obligation and is not a
recruiting program. AFJROTC provides tools for success after high school regardless of career path.
However, there are benefits for students wishing to pursue further military avenues:
1.8.1.1. Certificate of Completion: This certificate is presented to those students, in good
standing, who have satisfactorily completed at least three years or six semesters of JROTC.
Cadets must have this certificate in their possession upon enrollment in a college level ROTC
program or upon enlistment in the Armed Forces, in order to gain the benefits offered by
successful completion of this program.
1.8.1.1.1. Cadets may be excused from one (1) year of the General Military Course in the
Senior ROTC program. This privilege must be arranged with the Professor of Aerospace
Studies at the time of enrollment at the college or university.
1.8.1.1.2. If a cadet enlists in the Armed Forces, the certificate may provide for enlistment
in the pay grade of E-2 in the Army, Navy, Marine Corps, or Coast Guard and E-3 in the Air
Force. This provides for immediate monetary benefit and also places the individual ahead of
his/her contemporaries for future promotions.
1.8.1.2. Certificate of Training: This certificate is presented to those cadets who have satisfactorily
completed two (2) years in the program.
1.8.1.2.1. Cadets may be excused from one (1) semester of the General Military Course in
the Senior ROTC program. This privilege must be arranged with the Professor of Aerospace
Studies at the time of enrollment.
1.8.1.2.2. If a cadet enlists in the Armed Forces, the certificate may provide for enlistment
in the pay grade of E-2 in the Army, Air Force, Coast Guard, Navy and Marine Corps. This
provides for immediate monetary benefit and also places the individual ahead of his/her
contemporaries for future promotions.
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CHAPTER 2 -- AFJROTC HONOR CODE AND STANDARDS OF CONDUCT
I WILL NOT LIE, CHEAT, OR STEAL NOR CONDONE THOSE WHO DO--Honor Code
INTEGRITY FIRST, SERVICE BEFORE SELF, EXCELLENCE IN ALL WE DO--Core Values
2.1. The first statement is known as the Cadet Honor Code at the United States Air Force Academy.
The second statement identifies the United States Air Force (USAF) core values espoused by every
Airman who takes an oath of enlistment or commissioning into the USAF. Even though you are not an
academy cadet or active duty Airman, you still wear the Air Force uniform, and you are expected to
uphold the traditions and values of the United States Air Force. If taken seriously, this cadet honor
code and the USAF core values will serve you well as an AFJROTC cadet and throughout your life.
2.2. CADET HONOR CODE POLICY
2.2.1. If you become aware of an honor code violation (i.e. lying, cheating, or stealing), then you
should report the incident through your “chain of command” starting with your Cadet Flight
Commander. Your Cadet Flight Commander will notify the proper chain of command as it heads to
the Cadet Squadron Commander and he/she will contact the Senior Aerospace Science Instructor
(SASI) or Aerospace Science Instructor (ASI). The SASI will determine if an investigation is
warranted. When the incident must be investigated, a course of action is recommended to the
Cadet Squadron Commander, ASI, and SASI. The SASI will determine the final course of action.
2.3 Core Values:
2.3.1. Integrity First—Integrity is essential. It is the inner voice, the source of self-control, the basis
for the trust that is imperative to being a cadet. It is doing the right thing when nobody is looking.
This value also covers many other moral traits: courage, honesty, responsibility, accountability,
justice, openness, self-respect, and humility.
2.3.2 Service Before Self—Service to others is a foundational citizenship duty and a key
characteristic of a follower and a leader. A cadet unwilling to sacrifice individual needs and desires
for the good of the corps cannot convince other cadets to do so. This value also includes behaviors
like rule following, respect for others, discipline and self-control.
2.3.3. Excellence in All We Do—The obligation to rise above adequacy is a moral obligation of
every cadet. We never settle for just being sufficient. We pursue continuous improvement and
innovation while placing high value on positive attitudes, achievement and performance.
2.4 STANDARDS OF CONDUCT
2.4.1. You become a leader by demonstrating intelligence, good judgment, decisiveness, and
initiative. A leader’s level of competence and maturity inspires others to trust in their leadership.
2.4.2. You maintain a high level of discipline, espouse high ideals, demonstrate good manners and
social grace, dress appropriately in and out of uniform, and comply with AFJROTC grooming
standards.
2.4.3. Be friendly and show respect to others. Greet other cadets and your instructors in a pleasant
manner regardless of your location.
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2.4.4. Cadets will remain loyal and guard the integrity and reputation of the corps. They will exhibit
a positive attitude; not condone gossip, rumors, and slander; and use their chain of command to
resolve any disagreements. Cadets will not participate in the consumption of alcohol, smoking of
cigarettes or marijuana, or use illegal drugs.
2.4.5. If placed in a position of leadership, a cadet will first model good followership by respecting
those in authority over him or her. There is a big difference between a “boss” mentality and a great
leader. Constant “barking” is not leading. We will not tolerate any form of hazing or directed action
towards an individual in the form of physical discipline.
2.4.6. Show respect for military officers and guests by addressing them as “sir” or “ma’am.”
2.4.7. Enlisted cadets must show respect for cadet officers by addressing them as “sir” or “ma’am.”
2.4.8. Follow the procedures outlined in this handbook and obey all reasonable orders given to you
by senior cadets regardless of their position or rank.
2.4.9. While in the classroom, cadets will conduct themselves with full military courtesy. Cadets are
expected to come to class prepared: appropriate clothing (civilian attire, military uniform, or PT
gear), completed assignments, textbooks, paper, pen/pencil, and a positive learning attitude.
2.4.10. Keep the classroom clean. Throw trash in the trash receptacle. Put desks in their proper
location. Do not leave personal items and study materials in the classroom. Class will not be
dismissed until the room is neat and orderly.
2.4.11. Electronics cannot be used during class unless directed by the instructor. Hats/hoods or
headphones/earbuds will not be worn in the classroom unless directed by an instructor. You must
not record instructors or take their pictures without their permission.
2.4.12. You cannot bring food, beverages (except bottled water), or chewing gum into the
classroom.
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AFJROTC CADET CREED
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CHAPTER 3 -- ACADEMICS
3.1. Academic achievement is the foundational priority of Air Force JROTC. Cadet grades are
weighted heavily for promotion and awards, varsity team selection, and leadership positions within the
corps.
3.2. Grading
3.2.1. Class time allocation -- 40-40-20 Concept. Class time is divided into three parts: Aerospace
Science (AS), Leadership Education (LE), and Physical Fitness Training (PFT). During the semester,
forty percent of the class time is focused on the primary Aerospace Science subject (see course
offerings below). Another forty percent of the class time is focused on Leadership Education. The
remaining twenty percent of class time is used for physical fitness training.
3.2.2. The cumulative course grade is based on academic achievement in the Aerospace Science
class (35%) and Leadership Education components (35%); and participation in Physical Fitness
Training (10%) and LDR events (20%).
3.2.3. Class grades are compiled using daily class assignments; unit, chapter, and semester exams;
basic military drill skill assessments and uniform inspections; and participation in required physical
fitness training. AFJROTC uses the Federal Way High School grading criteria:
88-100 = 4
75-88 = 3
60-74 = 2
0-59 = 1
3.2.4. ASSIGNMENT / INSPECTION MAKE-UP: You have one week to make-up any AFJROTC
assignment, test, project, or uniform inspection. There is no make-up for unexcused reasons (i.e.
unexcused absences or inexcusable reasons for not wearing your uniform.) The SASI or ASI are the
final authorities on what is an excusable reason. You are expected to attend the following graded
curricular functions:
3.2.4.1.
3.2.4.2.
3.2.4.3.
3.2.4.4.
3.2.4.5.
3.2.4.6.

Auburn Veteran’s Day Parade
Federal Way Veteran’s Day Commemoration
Annual Awards Ceremony
Commander’s Calls
Community Service Projects (7.5 hours per semester)
Corps Position Duties

3.2.5. UNIFORM INSPECTIONS: You must wear the designated uniform combination (Class
A, B, C or D) every Wednesday. Your instructor and/or flight commander will inspect you and give
you a grade on your compliance with dress and grooming standards. (See WA-20052 Form 4,
Uniform Inspection Grading Sheet). During each inspection, you will be asked AFJROTC knowledge
questions on drill and ceremonies, customs and courtesies, the cadet handbook, and chain of
command. Your answers will become part of your uniform inspection grade or, become extra credit.
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3.3. Aerospace Science Curriculum
3.3.1. AS courseware is matched with LE courseware for each AFJROTC class offering. Cadets
must take at least one JROTC course to be enrolled in JROTC. The same course cannot be taken
more than once. Cadets are allowed to take more than one JROTC course in the same semester but
must be careful not to run out of JROTC class offerings before they intend to.
3.3.2. The following courses are offered at Federal Way High School: Aviation History, Science of
Flight, Exploration of Space, Survival, and Cultural Studies. Management of the Cadet Corps is also
an accredited course but is only offered to cadet senior leadership with the approval of the SASI.
3.4. Leadership Education Curriculum
3.4.1. LE is divided into classroom courseware and Basic Military Drill.
3.4.2. LE courseware is blended with each AS course. Subjects include Citizenship, Character, and
Air Force Tradition; Communication, Awareness, and Leadership; Life Skills and Career
Opportunities; Civics, Health and Wellness, and Principles of Management.
3.4.3. Basic Military Drill includes customs and courtesies, uniform wear, drill skills, and knowledge
of the Cadet Guide. Cadets will have opportunities to practice military customs and courtesies, learn
proper uniform wear, and train in basic drill skills. These components will be inspected/graded each
week. This will include a uniform inspection and may also include a demonstration of drill skills,
and/or a quiz on the Cadet Guide.
3.5. Physical Fitness Training (PFT)
3.5.1. Health and wellness are important components of life. Emphasis is placed on developing and
maintaining a healthy active lifestyle. Each cadet must have a parent/guardian-signed Physical
Fitness and Wellness Program Cadet Participation Consent Form with Health Screening
Questionnaire on file before participating in scheduled PFT. The President’s Physical Fitness
Evaluation will be administered three times each year: at the beginning of each semester and the
end of the year. The evaluation consists of push-ups, sit-ups, a shuttle run, a V-sit flexibility
assessment, and a one-mile run. Cadet leadership may also encourage an exercise component
during each class period.
3.6. LDR Syllabus Events.
3.6.1. There are several major events each school year designed to directly support the program
objectives of citizenship, service, and character. These are graded events, and every cadet is
expected to participate.
3.6.1.1. Auburn Veteran’s Day Parade. An opportunity to show patriotism, drill (marching) skills,
and community service. Cadets wear the uniform proudly to honor all those that serve or have
served in our military. Occurs in November.
3.6.1.2. Federal Way Honoring Our Own. Another opportunity to show patriotism and honor all
those who have served in the military from Federal Way. This event also occurs in November,
sometimes concurrently with the Auburn Veteran’s Day.
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3.6.1.3. Commander’s Call. This is a Cadet Eagle Squadron assembly held quarterly, usually
during Academic Focus. Some items covered during a commander’s call could be awarding of
ranks or awards; celebrating significant cadet(s) accomplishments; changing of cadet squadron
commanders.
3.6.1.4. Federal Way High School Home Drill Meet. In January 2019, FWHS will host a Puget
Sound division drill meet. Seven other high school JROTC units, representing each branch of the
service, descend on Federal Way High School. During the day, drill teams, strength teams, color
guards, and academic teams compete for division placement. Our cadet corps partners will run
the meet. We put cadets on teams for publications and information, security, team and judge
hosts, setup and teardown, score room support, concessions support, and help with the award
ceremony. This gives all cadets a chance to experience the atmosphere of competition.
3.6.1.5. 52nd Eagle Squadron Awards Night. This evening event recognizes JROTC individual
achievements across the corps. Besides peer award certificates, we also present earned ribbons
and nationally recognized medals for outstanding performance and character. Occurs in May.
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CHAPTER 4 -- BASIC MILITARY DRILL
4.1. While the AFJROTC learning environment is within a pseudo-military context, it is not a “boot
camp”. To maximize learning about citizenship, leadership, and character, cadets will study several
aspects of military discipline to include military customs and courtesies, uniform wear, and basic drill
skills.
4.2. Each cadet will be issued the same uniform worn by active duty forces of the United States Air
Force. To denote membership in Junior ROTC, only the insignia is different. While wearing the
uniform, you become part of a proud tradition. Like any organization, wearing the uniform is an
important part of membership. It shows pride and loyalty to your fellow cadets and your unit. The
uniform of the United States military is a sign of commitment to American ideals and values. While
wearing the uniform you communicate a sense of patriotism, selflessness, and character. Wear it
proudly.
4.3. Customs and Courtesies. A custom is a social convention stemming from tradition and enforced
as an unwritten law. A courtesy is a kind, polite, considerate behavior often linked to a custom. A
military courtesy is such behavior extended to a person or thing that honors them is some way. Cadets
will be introduced to more details of U.S. Military Customs and Courtesies in class. The following are
JROTC foundational behaviors that show respect and honor.
4.3.1. The salute is a respectful greeting exchanged between cadets. It's a courtesy based on
mutual respect and is one of the traditions that binds military personnel together.
4.3.1.1. Salutes are rendered as a courtesy and are required between junior cadets and cadet
officers. Enlisted cadets do not salute other cadet enlisted members. If cadet officers are equal
in rank, salutes may be exchanged. When a junior recognizes a cadet officer, the junior will
initiate a salute. There will usually be a verbal greeting exchanged by both members and the
officer will return the salute. This action occurs very quickly, usually within a distance of six
paces.
4.3.1.2. You're not expected to initiate or to return a salute if it's impractical or dangerous to do
so. The salute is intended to be a dignified military greeting, not a test of manual dexterity.
Therefore, you aren't required to give a salute when encumbered (that is, when both hands are
full), but you should make a verbal greeting. While JROTC members are required to salute
military officers of higher rank, military members are not required to salute JROTC members,
although it is often done as a courtesy.
4.3.2. Honoring the Flag of the United States of America.
4.3.2.1. During the playing of the National Anthem, a cadet will face the flag and come to a
position of attention. If in civilian clothes, any head cover should be removed. If in uniform and
outdoors, a salute is offered during the National Anthem.
4.3.2.2. During the recitation of the Pledge of Allegiance to the U.S. flag, a cadet will face the
flag and come to a position of attention while reciting the pledge. If in civilian clothes, any head
cover should be removed.
4.3.3. Addressing Authority. To signify respect, cadets should address those in authority as “Sir”,
“Ma’am” or by their rank/position. When in uniform, cadet first names should not be used. Verbal
13

direction by an instructor or cadet officer should be responded to with, “Yes sir”, “Yes Ma’am”, “Yes
Sergeant”, or “Yes Major”, as appropriate.
4.3.4. Civility. As with all military professionals, Federal Way High School cadets are held to a high
standard of respect, maturity, and professionalism. Being always courteous and polite, cadets do
not gossip, bully, or harass. They control their responses, are considerate of others, are attentive
respectful listeners, and choose their words wisely. Treating others with respect is the first key to
true leadership.
4.4. Drill and Ceremonies
4.4.1. Drill Terms.
4.4.1.1. Cadence. The uniform step and rhythm in marching; that is, the number of steps
marched per minute.
4.4.1.2. Column Formation. The arrangement of elements side by side with the element
leaders at the head.
4.4.1.3. Cover. Individuals aligning themselves directly behind the person to their immediate
front while maintaining proper distance.
4.4.1.4. Distance. The distance between individuals in formation is 40 inches as measured from
their chests to the backs of the persons directly in front of them.
4.4.1.5. Double Time. Rate of marching 180 steps (30 inches in length) per minute.
4.4.1.6. Dress. Alignment of elements side by side.
4.4.1.7. Element. The basic formation; that is, the smallest drill unit is composed of at least 3,
one of whom is designated as the element leader.
4.4.1.8. Fall-In. The flight forms up centered and three paces from the flight commander.
Element leaders fall-in first then the rest of the flight members follow. Each cadet will establish
their dress, cover, interval, and distance (DCID), then go to the position of attention.
4.4.1.8. Fall-Out. Each member of the formation is allowed to leave their position in formation
but must stay in the immediate area.
4.4.1.10. Flank. The extreme right or left (troop’s right or left) side of a formation in line or in
column.
4.4.1.11. Flight. At least two elements make a flight.
4.4.1.12. Interval. The space between individuals placed side by side. A normal interval is an
arm’s length. A close interval is 4 inches.
4.4.1.13. Line Formation. The arrangement of elements one behind the other with the element
leaders to the extreme right flank.
4.4.1.14. Mark Time. Marching in place at a rate of 100 to 120 steps per minute.
4.4.1.15. Pace. A step of 24 inches. This is the length of a full step in quick time.
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4.4.1.16. Quick Time. The rate of marching at 100 to 120 steps (12 or 24 inches in length) per
minute.
4.4.1.17. Step. The distance measured from heel to heel.
4.4.2. Drill Commands. Before the actual marching movements are explained, you must first know
the proper timing to execute the command given. There are two parts to every command: a
preparatory command and an execution command. For example, if you were given the command
“Flight, Attention”. “Flight” is preparatory, this means to mentally prepare for the command, then
“Attention” is the execution command, which means to execute the command. There is a slight
pause between the commands.
4.4.2.1. Attention. When this command is given, the cadet will place their heels together with
their feet pointing at a 45 degree angle. He/she will cup their hands, placing their thumbs along
the seams of the trousers. Once the cadet is at attention, he/she is not permitted to move or
speak unless spoken to.
4.4.2.2. Parade Rest. Before the command can be executed, the cadet must first be at
Attention. Once the command is given, the cadet will keep the right foot planted while moving the
left foot approximately 12 inches to the left. At the same time, the cadet will put his/her hands
straight down behind their back placing the right hand over the left, interlocking thumbs, and
fingers fully extended. Once the movement is executed, the cadet is not permitted to move or
speak.
4.4.2.3. At Ease. When the command is executed, the right foot must stay planted and students
must not speak. This means you can move around with the right foot planted, but you can not
speak.
4.4.2.4. At Rest. The same as At Ease, but talking is permitted.
4.4.2.5. Present Arms. To be given this command, the cadet must first be at Attention. Once
the command is given, the cadet raises their right hand straight up their buttons to the right
eyebrow and fingers are fully extended with the index and middle finger touching the eyebrow.
Their hand should be slightly tilted so the thumb cannot be seen. When at Present Arms, the
upper part of the right arm should be parallel to the ground.
4.4.2.6. Order Arms. This command is given after “Present Arms” to go back to the position of
attention. The right arm will be lowered down the buttons of the jacket and then back to their
side.
4.4.2.7. Right Face. This move is executed by turning to your right on your right heel and the
ball of your left foot, keeping your upper body at Attention.
4.4.2.8. Left Face. This is done when the cadet turns to their left on the left heel and the ball of
the right foot, keeping your upper body at Attention. Just the reverse of right face.
4.4.2.9. About Face. While your upper body stays still, your left foot stays in place and the ball
of your right foot goes about 3 inches behind the left heel. When this is accomplished, turn 180
degrees to the right, without bending the knee, until both heels are together and feet are pointed
at a 45 degree angle.
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4.4.2.10. Forward March. The command is executed by stepping off with the left foot, while at
the same time starting a coordinated arm swing, starting with the right arm, keeping your hands
cupped, and no bend in the elbows while marching.
4.4.2.11. Left Flank. The command is called on the left foot, when executed the cadet will turn
to the left on the ball of the right foot. When this is executed the cadet’s hands should be pinned
to his/her side.
4.4.2.12. Right Flank. The command is called on the right foot, when executed the cadet will
turn to the right on the ball of the left foot. When this is executed, the cadet’s hands should be
pinned to his/her side.
4.4.2.13. To the Rear. This command is called on the right foot, when executed, the cadet will
turn to the right on the ball of the left and right foot, and make a complete 180 degree turn, then
continue marching at quick time.
4.4.2.14. Column Left. Called on the left foot. This is kind of like follow the leader. The 1st
Element Leader makes a 90 degree turn to the left on the ball of the right foot, then takes a step
with the left foot and begins to march at half step until the command is given “forward march”.
The rest of the cadets in the first element do the same, turning at the same pivot point as the
Element Leader. The second Element Leader makes a 45 degree turn to the left, then, takes two
steps and makes another 45 degree turn. Once this is done, they continue at normal pace until
the 2nd Element Leader catches up with the first, at which time the 2nd element also goes to half
step. The amount of steps is doubled for every element after that. (If there is only one element,
then the Element Leader still makes a 90 degree turn to the left, but stays at quick time.)
4.4.2.15. Column Right. This is called on the right foot. The 4th Element Leader makes a 90
degree turn, takes a step with the right foot, then goes to half step until the command is given
“Forward March”. The 3rd Element Leader makes a 45 degree turn to the right, then, takes to two
steps and makes another 45 degree turn. Once this is done, they continue at normal pace until
the 3rd Element Leader catches up with the 4th, at which time the 3rd element also goes to half
step. The amount of steps is doubled for every element. (If there is only one element, then the
Element Leader still makes a 90 degree turn to the right, stays at quick time.)
4.5. Appearance and Grooming. When a cadet wears the uniform, he/she is responsible for
presenting a neat, clean, and professional military image. Appearance and grooming standards help
cadets present the image of disciplined cadets who can be relied upon to do the job they are called on
to do. A professional military image has no room for the extreme, the unusual, or the faddish. The
standards for wearing the uniform consist of five elements: neatness, cleanliness, safety, uniformity
and military image. The first four are absolute, objective criteria for the efficiency, health, and wellbeing of the force. The fifth standard, military image is also very important, military appearance is
subjective, but necessary. People, both military and civilian, draw conclusions as to the military
effectiveness of the Air Force by how they perceive those in uniform.
4.5.1. Requirements. Enrollment in the AFJROTC program requires the wear of the uniform once
per week. Failure to do so is grounds for disenrollment from the program. If a cadet fails to wear
the uniform on the assigned day (without a valid excuse) he or she will receive a zero for Basic
Military Drill on that day. After three such failures, parents will be notified. After five such failures,
the cadet will receive a failing grade for the class and not be enrolled in the future (IAW
AFJROTCI 36-2010). If a cadet has an excused absence on a uniform day, he/she must wear the
16

uniform—and be inspected—on the first day back in school. Cadets wearing the uniform but not
within Air Force guidelines for grooming standards are considered, “not in uniform”.
4.5.2. Your uniforms and equipment items are loaned to you and remain the property of the United
States Government or Federal Way High School. You are accountable for all of these items. If
you lose or willfully destroy a uniform or equipment item, you will be required to pay for it at the
cost that is in effect when your account is cleared. You will not receive your transcript or
Certificates of Training or Completion until all uniform and equipment items are turned in or paid
for. Graduation could also be negatively impacted.
4.6. GENERAL UNIFORM POLICIES
4.6.1. You must keep your uniform clean, neat, correct in design and specifications, and in good
condition. You must wear your uniform (designated uniform combination) once per week, on the
designated uniform day. You must wear the uniform ALL DAY unless you are excused by the
SASI or ASI.
4.6.2. You can only wear those uniforms and uniform items that the ASI issues to you. Any other
uniforms or uniform items are considered optional, and you must get the SASI or ASI’s approval
before you wear them.
4.6.3. You must reimburse the Air Force for any AFJROTC property you lose or damage.
The ASI will determine the current replacement cost of all items that are lost or damaged.
4.6.4. At the end of the year, you will turn in the uniform.
4.6.5. When you are issued your uniform, you and your parent(s)/legal guardian(s) must read and
sign the WA-20052 Letter of Agreement. You and your parent(s) must also sign an issue receipt
accepting responsibility for all government property the ASI issues you. When you sign this
receipt, you and your parent(s)/legal guardian(s) agree to exercise all reasonable caution
and care to ensure that the Air Force items assigned to you will be cared for and not
damaged due to carelessness, neglect, improper cleaning and/or laundering methods.
Further, you are required to return all uniform items to the SASI or ASI upon request, when you are
no longer enrolled in the AFJROTC program. DO NOT MACHINE WASH DARK BLUE UNIFORM
ITEMS – DRY CLEAN ONLY.
4.6.6. Wear the uniform as prescribed in this handbook and AF Instruction 36-2903. The SASI /
ASI will designate what uniform you should wear on field trips and other AFJROTC activities.
4.6.7. Drill Team, Color Guard, and Exhibition Uniforms - these uniforms WILL NOT be worn on
regular uniform days. It is important that AFJROTC cadets properly represent the Air Force
during events and competitions. All drill team, color guard and exhibition uniforms must be a
distinctive Air Force dress uniform. This means 1) a combination of the normal Air Force blue
pants/skirts, light blue shirt, and/or blue service dress coat or, 2) the Airman Battle Uniform (ABU).
4.6.8. You will be graded on your appearance on all uniform inspection days. You will be
expected to wear your uniform in accordance with Air Force and AFJROTC guidelines including
(but not limited to) uniform appearance and condition, placement of insignias, condition of shoes,
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military bearing, and hair and grooming. Each inspection counts towards your leadership
education grade. See WA-20052 Form 4 Uniform Inspection Grading Sheet.
4.6.9. You must make sure your uniform is available and in inspection condition on each uniform
day. You will earn a “0” grade if you do not wear your uniform the entire school day.
4.6.10. If you miss a uniform day and inspection because of an “EXCUSED” absence, then
you must wear your uniform on the following day after you return to school. If you miss a
uniform day and inspection for any inexcusable reason (as determined by the SASI or ASI), then
you cannot make-up the uniform inspection and you will receive “0” points for that inspection.
4.6.11. If you continually fail to wear the uniform or follow dress, appearance, and/or grooming
standards, then you jeopardize your leadership grade and you may be dismissed from AFJROTC.
4.6.12. You cannot wear a mix of uniform and civilian clothing items. If you have a legitimate
reason for not wearing certain uniform items, then you must get written permission from the SASI
or ASI waiving any uniform requirements. All waivers must be based on a written request from
parent(s)/legal guardian(s) explaining the reasons for the request. Medical reasons must be
supported by a medical doctor’s evaluation if applicable.
4.6.13. You must wear the USAF, blue-clutch design (plastic) nametag with all blue uniforms
except for the blue service dress coat and the lightweight blue jacket. For the blue service dress
coat, you must wear the USAF silver (metal) nametag.
4.6.14. You must dry-clean or launder, as applicable, all uniform items you exchange. Again, do
not machine wash dark blue uniform items. They must be dry-cleaned because regular
washing machines will destroy these uniform items.
4.6.15. Do not carry bulky items or put your hands in your uniform pockets. Do not place
articles under the shoulder strap of the shirt or lightweight blue jacket. Carry your books and other
objects in your left hand to free up your right hand for saluting.
4.6.16. You must wear your cover outdoors. The SASI may designate outdoor, no-cover areas if
needed.
4.6.17. Do not perform hard labor or participate in sports activities while wearing your
uniform.
4.6.18. Avoid any behavior that will create a negative public image of you, the USAF, AFJROTC,
and Federal Way High School – particularly when you are wearing the official USAF uniform.
Always set a good example and behave in a way that presents a positive image of AFJROTC.
4.6.19. As an AFJROTC cadet, you must constantly strive to present a neat, clean, and wellgroomed appearance.
4.6.20. You can wear your AFJROTC uniform while traveling to and from and while participating in
official AFJROTC activities. You are not authorized to wear your AFJROTC uniform while
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participating in student demonstrations, at partisan political activities, for crowd control, while
hitchhiking, or during any other activity that may reflect negatively on AFJROTC or the USAF. You
must get the SASI’s approval to wear your uniform during activities other than AFJROTC.
4.7. Airman Battle Uniform (ABU).
4.7.1. ABUs may be worn as Drill Team, Color Guard, and Exhibition Uniform. Berets, shoulder
cords, ascots and gloves will not be worn with the ABU uniform.
4.7.2. Cadets may wear a Unit T-Shirt with the ABU uniform. The Unit T-Shirt will be standardized
and a solid color. Unit T-Shirt may be worn without ABU Blouse during any Cadet Leadership
Course (CLC), Raiders Team or Sports/Fitness Competition.
4.7.3. ABUs will be worn only with the garrison ABU cap and sage green boots. ABU pants
must always be properly bloused over the sage green boots. NO berets, shoulder cords, ascots
and gloves will be worn with the ABU uniform.
4.8. Semi-Formal Dress Uniform. Semi-formal dress uniform is worn for social functions of a semiformal and/or official nature as prescribed by the SASI. When in semi-formal dress, saluting is not
required. Semi-formal dress uniform is to be worn only during special events as determined by the
SASI and not during regular weekly uniform days.
4.8.1. The semi-formal dress uniform coat is the service dress uniform coat without a name tag.
4.8.2. Semi-Formal Dress Uniform. Cadets may wear medals with the semi-formal uniform at
events such as dining ins/outs, military ball, awards ceremonies, picture day or other formal
events as specified by the SASI. Additionally, AFJROTC ribbons will not be worn with the semiformal dress uniform. Large medals will be worn on the semi-formal uniform coat ½ inch below the
top of the welt of the pocket, centered on the pocket.
4.8.3. Cadets may wear either the blue or white Long-Sleeve Shirt. The blue or white long-sleeve
shirt will be plain, knit or woven, commercial type with a short or medium point collar, with button or
French cuffs. Shirts will be tucked into the trousers. Female cadets may wear a white long-sleeved
blouse similar in style to the men’s white long-sleeve shirt.
4.8.4. Tie/Tab. Either a blue polyester or silk, herringbone twill tie/tab or may be worn with either
the blue or white long-sleeved shirt. Men may wear a plain black or dark blue bow tie with the longsleeve white shirt, with the semi-formal dress uniform only.
4.8.5. Trousers or skirts. The semi-formal dress uniform trousers and/or skirt are the same as the
service dress uniform trousers and/or skirt. No stripes (braiding) on the outside length of the
trousers is authorized for wear on the semi-formal dress uniform.
4.8.6. Belt and Buckle. The semi-formal dress uniform belt and buckle are the same as the service
dress belt and buckle.
4.8.7. Headgear. Cadets will not wear headgear with the semi-formal dress uniform.
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4.9. Physical Training Gear (PTG) and Physical Fitness Training (PFT) Gear
4.9.1. Short-sleeved PTG/PFT shirt. The short-sleeve shirt will be tucked into shorts at all times.
Do not remove or cut sleeves. PTG undershirts, short and long-sleeved solid white, black or light
gray form fitting undershirts, (i.e. Spandex, Lycra™ or elastic material) may be worn and visible
under the short-sleeved PTG shirt. Undershirt must be tucked in. There is no color restriction on
the form fitting undershirt; undershirt may have visible small trademark logo.
4.9.2. Shorts. The PTG/PFT shorts waistband will rest at or within two inches of the natural
waistline. The lining in the PTG shorts may be removed.
4.9.3. Footwear.
4.9.3.1. Socks. Socks are mandatory. Socks will be white or black and may have small
trademark logos.
4.9.3.2. Athletic style shoes. Athletic style shoes are mandatory. There are no restrictions on
the color of the athletic shoes.
4.9.4. Bandanas and other similar head-scarves/headgear are not authorized.
4.10. Special Uniform and Appearance Rules. Here are some additional guidelines about uniform
and appearance.
4.10.1. Jewelry. While in uniform will be plain and conservative (moderate, being within
reasonable limits; not excessive or extreme) as determined by the SASI.
4.10.1.1. Rings. Airmen may wear a total of no more than three rings; wedding sets count as
one ring when worn as a set. Rings will be worn at the base of the finger, and will not be worn
on the thumb.
4.10.1.2. Necklaces. Will not be visible at any time. If worn, will be concealed under a collar or
undershirt.
4.10.1.3. Bracelets. Ankle bracelets are not authorized. Cadets may wear one bracelet
around their wrist. If worn, the bracelet will be conservative (moderate, being within
reasonable limits; not excessive or extreme) (which is defined as plain, not drawing attention
or faddish) in design, no wider than ½ inch, gold or silver in color, and will not have any
inappropriate pictures or writing. Medical alert/identification bracelets are authorized; however,
if worn, they will be conservative (moderate, being within reasonable limits; not excessive or
extreme) (which is defined as plain, not drawing inappropriate attention or faddish). Bracelets
espousing support for cause, philosophy, individual or group are not authorized (Exception:
Traditional metal POW/MIA/KIA bracelets, which come in colors besides silver, bronze, or
gold, remain authorized). Colored/rubber bracelets that support a cause are not allowed to be
worn in uniform.
4.10.2. Eyeglasses or Sunglasses. If you wear glasses, they must not have any ornaments on the
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frames or lenses. Eyeglass lenses that are conservative, clear, slightly tinted, or have
photosensitive lenses may be worn in uniform while indoors or while in military formation. When
outdoors and in uniform, sunglasses and eyeglasses must have lenses and frames that are
conservative; faddish or mirrored lenses are prohibited. Sunglasses are not allowed while in a
military formation. Neither eyeglasses nor sunglasses can be worn around the neck while in
uniform.
4.10.3. Tattoos or Brands. Whether you are in or out of uniform, tattoos or brands anywhere on the
body are not allowed if they are obscene or if they advocate sexual, racial, ethnic, or religious
discrimination. Tattoos or brands that might harm good order and discipline or bring discredit upon
the Air Force are also barred, whether you are in or out of uniform. The SASI may exercise
discretion if a new cadet arrives with a tattoo that may not be in full compliance with the above
guidance.
4.10.4. Body Piercing. Cadets in uniform are not allowed to attach or display objects, articles,
jewelry, or ornamentation to or through the ear (other than authorized in para 4.11.7), nose,
tongue, or any exposed body part (including anything that might be visible through the uniform).
Cadets may not cover any of these articles with make-up, band aids, or wearing clear post pins to
hide body piercings.
4.10.5. Back Packs. Cadets may wear a back pack on the left shoulder or both shoulders (not to
interfere with rendering the proper salute).
4.10.6. Wear/use of an earpiece, any blue tooth technology or headphones, while in uniform,
indoors or outdoors, is prohibited, unless specifically authorized for the execution of official duties.
Exception: Headphones and earphones [iPods, MP3-type players, etc.] are authorized during
travel on public transportation i.e., bus, train or air travel.
4.10.7. If you are authorized to wear a shoulder cord, then you can only wear one cord at a time
on the left shoulder. Do not wear a cord on your lightweight blue jacket or in ABUs.
4.11. Specific Female Cadet Grooming Guidelines.
4.11.1. Hair-Female. There is no minimum hair length, to a maximum bulk of 3½ inches from
scalp and allows proper wear of headgear. Hair will end above the bottom edge of collar and will
not extend below an invisible line drawn parallel to the ground, both front to back and side to side.
Bangs, or side-swiped hair will not touch either eyebrow, to include an invisible line drawn across
eyebrows and parallel to the ground. See Figures 4.1. and 4.3. When in doubt, assess correct
length of hair with Airman standing in the position of attention. Exception: While wearing the
Physical Training Uniform (PTU), long hair will be secured but may have loose ends and may
extend below the bottom edge of the collar.
4.11.1.1. Hair color, highlights, lowlights, and frosting will not be faddish or extreme and will be
natural looking hair color, similar to the individual’s hair color (e.g. black, brunette, blond,
natural red, and grey).
4.11.1.2. Hair accessories. If worn, black hair accessories (e.g., fabric scrunchies, hairpins,
combs, clips, headbands, elastic bands, barrettes, etc.) are authorized regardless of hair color.
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Headbands or fabric scrunchies will not exceed one-inch in width. Ornaments are not
authorized (i.e., ribbons, beads, jeweled pins).
4.11.2. Locs, braids, twists, micro-braids, french braids, dutch braids and cornrows are authorized.
Locs are defined as portions of hair that have been intentionally or unintentionally fused together to
form a loc or locs. A braid or twist is two or more portions of interwoven hair. If adding additional
hair, it must be a natural-looking color, similar to the individual's hair color. It must be conservative
(moderate, being within reasonable limits; not excessive or extreme) and not present a faddish
appearance. Hair must not exceed bulk and length standards and must not extend below the
bottom of the collar (see figure 3.2). Headgear must fit properly.
4.11.3. All locs braids/twists, when worn will be of uniform dimension, no wider than one inch, with
natural spacing between the locs, braids/twists and must be tightly interwoven to present a neat,
professional and well-groomed appearance. When worn, multiple locs/braids shall be of uniform
dimension, small in diameter (approx. ¼ inches), show no more than ¼ inch of scalp between the
braids and must be tightly fused/interwoven to present a neat, professional appearance. A loc,
braid/twist must continue to the end of the hair without design and following the contour of the
head, and may be worn loose or in a secured style within hair standards in paragraph 4.11.3
above. Exception: Micro-braids or twists are not required to continue to the end of the hair.
4.11.4. Unauthorized: Mohawk, mullet or etched design. See Figure 3.4. (photos of unauthorized
female hair styles)
4.11.5. Fingernails. Fingernail polish, if worn by female cadets, will be a single color that does not
distinctly contrast with the female cadet’s complexion, detract from the uniform, or be extreme
colors. Some examples of extreme colors included, but are not limited to, purple, gold, blue, black,
bright (fire engine) red and florescent colors. Do not apply designs to nails or apply two-tone or
multi-tone colors. However, white-tip French manicures are authorized. Fingernails must not
exceed ¼ inch in length beyond the tip of the finger and must be clean and well groomed. Some
examples of extreme colors include but are not limited to, purple, gold, blue, black, bright (fireengine) red, and fluorescent colors.
4.11.6. Skirts. The length of your skirt may not vary beyond the top and bottom of the kneecap.
Your skirt will fit smoothly, hang naturally, and must not be excessively tight. You must wear
hosiery with the skirt. Choose a sheer nylon in a neutral dark brown, black, off-black, or dark blue
shade that complements the uniform and your skin tone.
4.11.7. Earrings. Female cadets may wear small round or square white diamond, gold, white pearl,
or silver earrings. If member has multiple holes, only one set of earrings are authorized to be worn
in uniform and will be worn in the lower earlobes. Earrings will match and fit tightly without
extending below the earlobe unless the piece extending is the connecting band on clip earrings.
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Figure 4.1. Authorized Women’s Hair Styles

4.2. Authorized Braids

23

Figure 4.3. Female Hair Grooming Standards

Figure 4.4. Unauthorized Female Hair Styles
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4.12. Specific Male Cadet Grooming Guidelines.
4.12.1. Men’s Hair. Keep your hair clean, neat, and trimmed. It must not contain large amounts of
grooming aids such as greasy creams, oils, and sprays that remain visible in the hair.
4.12.2. Men’s Hair will be tapered appearance on both sides and the back of the head, both with
and without headgear. A tapered appearance is one that when viewed from any angle outlines the
member's hair so that it conforms to the shape of the head, curving inward to the natural termination
point without eccentric directional flow, twists or spiking. A block-cut is permitted with tapered
appearance. Hair will not exceed 1¼ inch in bulk, regardless of length and ¼ inch at natural
termination point; allowing only closely cut or shaved hair on the back of the neck to touch the
collar. Hair will not touch the ears or protrude under the front band of headgear. Cleanly shaven
heads, military high-and-tight or flat-top cuts are authorized. Prohibited examples (not all
inclusive) are Mohawk, mullet, cornrows, dreadlocks or etched design. Men are not
authorized hair extensions.
4.12.3. Sideburns. If worn, sideburns will be straight and even width (not flared), and will not extend
below the bottom of the orifice of the ear opening. Sideburns will end in a clean-shaven horizontal
line.
4.12.4. Mustaches. Male cadets may have mustaches; however they will be conservative
(moderate, being within reasonable limits; not excessive or extreme) and will not extend downward
beyond the lip line of the upper lip or extend sideways beyond a vertical line drawn upward from
both corners of the mouth.
4.12.5. Beards. Beards are not authorized unless for medical reasons, when authorized by a SASI
on the advice of a medical official. SASI will submit waiver request in WINGS for review by HQ
AFJROTC Waiver Review board. Members will keep all facial hair trimmed not to exceed ¼ inch in
length. Individuals granted a shaving waiver will not shave or trim any facial hair in such a manner
as to give a sculptured appearance.
4.12.6. Fingernails. Male cadets are not authorized to wear nail polish.
4.12.7. Earrings. Male cadets in uniform may not wear earrings or any other type of facial piercings.
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CHAPTER 5 -- COMMUNITY SERVICE
5.1. “Service before self” is one of the three core values of the United States Air Force and one of the
core principles of citizenship. Therefore, we exemplify this foundational ideal with opportunities to
serve our community. Activities are planned throughout the year and range from supporting the
Federal Way Parks Department, assisting with the FW Rotary Club’s Gala and charity event, several
parades, behind the scenes help at community charity events, and helping with the Leukemia &
Lymphoma Society’s Big Climb. We offer over 50 Color Guards for school and community ceremonies
throughout the year. We mentor students through our middle school partnerships. We also serve our
school community with campus cleanup, flag detail, and more.
5.2. Kitty Hawk Air Society.
5.2.1. This elite club within JROTC is designed to encourage students to actively pursue high
character standards, community service, academic excellence; and to lead others in the same. As
such, Kitty Hawk leads our major community service events. Kitty Hawk cadets also are expected
to help students who are struggling academically, and to be our leaders in advocating for JROTC.
5.2.2. To be eligible for membership, a cadet must have a record of high academic standards,
community service hours, and a commitment to provide academic support (lead study groups or
tutor other cadets). Kitty Hawk members are held to higher standards of behavior and
achievement.
5.2.3. Kitty Hawk Membership Drive usually occurs in late September and again in early February.
Our Kitty Hawk Air Society Constitution contains more specific organizational details.
5.3. Color Guard
5.3.1. A big part of community service is presenting the colors (national and state flags) for
community events and ceremonies. In addition to our competitive varsity color guard teams, cadets
are encouraged to train and be part of a community 4-person color guard squad and present the
colors at scheduled events.
5.3.2. The Cadet Honor Guard Commander (Chief) is responsible for training our squads. We
perform this 5-minute presentation at as many as 50 events throughout the year. Cadets are
required to attend practice just once a week and be proficient as a flag bearer or a guard (carrying
a replica rifle).
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Chapter 6 -- AFJROTC CADET ORGANIZATION
WA-20052, AFJROTC, is a cadet squadron. As such, we are authorized a certain number of leadership
positions. Our squadron name is the 52nd Eagle Squadron. The following organizational chart outlines
the various leadership positions, while the job descriptions gives a brief synopsis of the position and
min/max cadet ranks associated with each position. Not all positions may be used during the course of
the school year. Detailed tasks and responsibilities of each position will be covered in their respective
squadron/flight binder

52nd Cadet Eagle Squadron (52 CES) Organizational
Chart
Cadet Squadron Commander
CES/CC
Cadet Operations Officer
CES/DO

Cadet Special Projects Officer
CES/CCS

Cadet Executive Officer
CES/CCE

Cadet Squadron First Sergeant
CES/CCF

Cadet Finance Officer
CES/FM
Cadet Operations
Flight
CES/CEO

Cadet Personnel
Flight
CES/CEP

Cadet Logistics
Flight
CES/CEL

Cadet Communications
Flight
CES/CEC
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Cadet Operations Officer
CES/DO
Kittyhawk Air Society Commander
CES/DOK
Honor Guard Commander
CES/DOH

CyberPatriot
CES/DOC
Rocketry
CES/DOR

Cadet Operations Flight Commander
CES/CEO
Plans
CES/CEOP

Health/Wellness
CES/CEOH

Training
CES/CEOT
Bravo Class
Lead

Charlie Class
Lead

Delta Class
Lead

Echo Class
Lead

Foxtrot Class
Lead
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Cadet Communications Flight Commander
CES/CEC
Public Affairs
CES/CECP

Information Technology
CES/CECI

Recruiting
CES/CECR

Awareness Presentation
Team
CES/CECA

Cadet Personnel Flight Commander
CES/CEP
Awards and Decorations
CES/CEPA

Promotions
CES/CEPP

Services
CES/CEPS
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Cadet Logistics Flight Commander
CES/CEL
Uniforms
CES/CELU

Supply
CES/CELS

Equipment
CES/CELE
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TRIANGLE OF PROGRESSION
4th Year Cadets
C/CMSgt to
C/Lt. Col

Senior
Leaders

Job is to Plan
and Organize
main projects.

Leaders
(Supervisors)

3rd and 4th Year
Cadets

C/MSgt to
C/Capt

Cadet Officers
Job is to supervise to
ensure work is done

Cadet Senior
Enlisted
Managers
Personnel

2nd and 3rd Year
Cadets

(Work Leaders)

Cadet NCOICs

Job is to lead
workers in
completing tasks

Cadet Flight Sergeants

1st and 2nd Year Cadets

Technicians
(Workers)

C/A1C to
C/SSgt

Cadet Technicians

Job is to do hands on
work and learn job

Cadet Chiefs
Learners
Cadet Element Leaders
(Recruits)
Cadet Guides

1st Year Cadets

Job is to learn
about ROTC and
volunteer for
various activities

C/SSgt to
C/MSgt

C/AB to
C/A1C

All New 1st year Cadets
JOB

DESCRIPTIONS
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Cadet Squadron Commander (CES/CC)
● Minimum Rank: C/Lt. Col

Maximum Rank: C/Lt. Col

The Cadet Squadron Commander is highest ranking cadet officer in the corps. The Cadet Squadron
Commander is responsible for the day-to-day operations of the squadron. The job of the Cadet
Squadron Commander is to lead the squadron by developing goals and striving to not only complete
each goal but to exceed them. In addition, the Cadet Squadron Commander plans main squadron
activities and functions and with the assistance of his/her staff accomplish all activities effectively. The
Cadet Squadron Commander is the direct supervisor of the Special Operations Office, Operations
Officer, First Sergeant, Finance Officer, Executive Officer, and all Flight Commanders.
Cadet Special Projects Officer (CES/CCS)
● Minimum Rank: C/2Lt

Maximum Rank: C/Lt. Col (When First Semester SQ/CC takes over)

The Cadet Special Projects Officer is required to organize various high importance projects. The
Special projects officer tends to be any eligible cadet first semester (if necessary) and then is replaced
by the First Semester CES/CC as the new Cadet Squadron Commander takes over. The Cadet
Special Projects Officer does a lot of intensive high level project managing and planning and helps
ensure the success of the squadron. The Cadet Special Projects Officer reports to the Cadet
Squadron Commander.
Cadet Operations Officer (CES/DO)
● Minimum Rank: C/Maj

Maximum Rank: C/Lt Col

The Cadet Operations Officer, also known as the Director of Operations, is the 2 nd highest ranking
Cadet in the squadron and is the commander’s number two. The Operations Officer is responsible for
leading the day-to-day operations of the squadron. The Operations Officer does considerable amount
of planning, organizing, and supervising of main squadron activities as well as other support function
officers. The Operations Officer directly supervises and provides performance feedback to the Cadet
Deputy Operations Officer, Kittyhawk Air Society Commander, Honor Guard Commander, Cyberpatriot
OIC/NCOIC, and Rocketry OIC/NCOIC. The Cadet Operations Officer reports to the Cadet Squadron
Commander.
Cadet Deputy Operations Officer (CES/DDO)
● Minimum Rank: C/1Lt

Maximum Rank: C/Capt

The Cadet Deputy Operations Officer is responsible for working with the Cadet Operations Officer in
managing day-to-day Squadron Operations. The Cadet Deputy Operations Officer reports to the
Cadet Operations Officer.
Cadet Operations NCOIC
● Minimum Rank: C/TSgt Maximum Rank: C/SMSgt
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Cadet First Sergeant (CES/CCF)
● Minimum Rank: C/CMSgt

Maximum Rank C/CMSgt

The Cadet First Sergeant is the most senior enlisted leader in the squadron. All enlisted concerns are
brought up to the Cadet First Sergeant so that he/she may provide the Cadet Squadron Commander
with information regarding the concerns, comments, and questions that the enlisted corps has.
Additionally, the Cadet First Sergeant’s job is to project the Cadet Squadron Commanders policies and
instructions to the various enlisted personnel. All NCOs report to the Cadet First Sergeant and are
required to fulfill any orders given by the Cadet First Sergeant. The Cadet First Sergeant reports to
the Cadet Squadron Commander.
Cadet Finance Officer (CES/FM)
● Minimum Rank: C/1Lt

Maximum Rank: C/Capt

The Cadet Finance Officer is responsible for creating a Squadron Budget that details the amount of
money each flight/club will need in order to complete their activities. He/She will create a yearly
budget based on the operations plan and a monthly budget based on new activities that happened as
the year progressed. Other responsibilities include planning, supervising, and implementing all
fundraising activities within the cadet corps. The Cadet Finance Officer reports to the Cadet
Squadron Commander.
Cadet Finance NCOIC
● Minimum Rank: C/TSgt Maximum Rank: C/MSgt
Cadet Executive Officer (CES/CCE)
● Minimum Rank: C/1Lt

Maximum Rank: C/Capt

The job of the Cadet Executive Officer is to perform administrative duties and tasks for the Cadet
Squadron Commander. All documents, spreadsheets, PowerPoints, and forms that must go to the
Cadet Squadron Commander must be first reviewed by the Cadet Executive Officer for accuracy,
neatness, correctness, and importance. The Executive Officer is also required to maintain the
operations board so that all cadet personnel are aware of the various activities and functions taking
place in the squadron. The Cadet Executive Officer reports to the Cadet Squadron Commander.
Cadet Kitty Hawk Air Society Commander (CES/DOK)
● Minimum Rank: C/Capt Maximum Rank: C/Maj
The Cadet Kitty Hawk Air Society Commander serves as the President of the Kitty Hawk Air Society,
an honor society within AFJROTC, and is in charge promoting high academic standards, school and
community service, self-confidence, and initiative. The Cadet Kitty Hawk Air Society Commander
reports to the Cadet Operations Officer.
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Cadet Deputy Kitty Hawk Air Society Commander
● Minimum Rank: C/2Lt

Maximum Rank: C/1Lt

The Cadet Deputy Kitty Hawk Air Society Commander is the number two in the Kitty Hawk Air Society
organization and works like a vice president position in normal high school clubs. Their job is to
support the Kitty Hawk Air Society mission and assist the Cadet Kitty Hawk Air Society Commander
with any tasks assigned to them.
Cadet Academic Bowl Officer
● Minimum Rank: C/2Lt

Maximum Rank: C/1Lt

The Cadet Academic Bowl Officer is the leader of the Academic Bowl team. The Academic Bowl
competition is a SAT style competition among various other High Schools across the nation competing
to test their knowledge of various subjects. The position of Cadet Academic Bowl Office or Cadet
Academic Bowl NCOIC is interchangeable depending on who is actually leading the academic bowl
team. In the case of an NCOIC leading the team then the officer position will not exist.
Cadet Academic Bowl NCOIC
● Minimum Rank: C/SSgt Maximum Rank: C/TSgt
Cadet Honor Guard Commander (CES/DOH)
● Minimum Rank: C/Capt Maximum Rank: C/Maj
The Cadet Honor Guard Officer is responsible for training all cadets in reveille and retreat duties, and
presentation of the colors (for those cadets interested). Additionally, this officer coordinates with the
Cadet Operations Flight to ensure all reveille, retreat, and color guard opportunities are fully staffed.
The Cadet Honor Guard Commander reports to the Cadet Operations Commander.
Cadet Honor Guard NCOIC
● Minimum Rank: C/MSgt Maximum Rank: C/SMSgt
Cadet Armed Drill Team Commander (Additional Duty)
Schedules and coordinates armed drill team practices. Leads Armed Drill Team during scheduled drill
meets. Ensures required documentation, such as parent permission slips, are completed and collected
prior to each event. Assigns duties to members as needed for the efficient operation of
teams/management of equipment.
Cadet Unarmed Drill Team Commander (Additional Duty)
Schedules and coordinates unarmed drill team practices. Leads Unarmed Drill Team during scheduled
drill meets. Ensures required documentation, such as parent permission slips, are completed and
collected prior to each event. Assigns duties to members as needed for the efficient operation of
teams/management of equipment.
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Cadet CyberPatriot Officer (CES/DOC) (Additional Duty)
Schedules and coordinates CyberPatriot team practices. Leads CyberPatriot team during scheduled
competitions. Ensures required documentation, such as parent permission slips, are completed and
collected prior to each event.
Cadet Rocketry Officer (CES/DOR) (Additional Duty)
Schedules and coordinates model rocketry meetings. Ensures required documentation, such as parent
permission slips, are completed and collected prior to each event.
Cadet Operations Flight Commander (CES/CEO)
● Minimum Rank: C/Capt Maximum Rank: C/Maj
The Cadet Operations Flight Commander reports to the Cadet Squadron Commander. The Operations
Flight is responsible for the planning of all major JROTC events; oversees the health and wellness of
the squadron; and supervises the training for all cadets. The flight commander directly supervises the
Cadet Plans, Health & Wellness, Safety, and training OICs/NCOICs, as well as all class leaders.
Cadet Operations Flight NCOIC
● Minimum Rank: C/MSgt Maximum Rank: C/SMSgt
Cadet Plans Officer (CES/CEOX)
● Minimum Rank: C/2Lt

Maximum Rank: C/Capt

Responsible for the planning of all major JROTC events to include the Military Ball, parades, co-hosted
drill meet, Dining-In, Awards Night, and other events directed by the squadron commander.
Responsible for forming planning teams, appointing team leaders, and ensuring planning timelines are
being met. Also responsible for issuing guidance to the corps about the event; monitoring the
execution of the event; and assessing and documenting the lessons learned. The Plans Officer
reports to the Cadet Operations Flight Commander.
Cadet Training Officer (CES/CEOT)
● Minimum Rank: C/2Lt

Maximum Rank: C/Capt

The Cadet Training Officer reports to the Cadet Operations Flight Commander and is
responsible for creating an annual plan that outlines weekly activities. Responsible for recruiting and
training of all cadets
Cadet Training NCOIC
● Minimum Rank: C/TSgt Maximum Rank: C/MSgt
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Cadet Health and Wellness Officer (CES/CEOH)
● Minimum Rank: C/2Lt

Maximum Rank: C/Capt

Wellness is an official and integral part of the Air Force Junior ROTC program. It consists of two
exercise programs focused upon individual base line improvements with the goal of achieving a
national standard as calculated by age and gender. The Cadet Health and Wellness Officer reports to
the Cadet Operations Flight Commander.
Cadet Health and Wellness NCOIC
● Minimum Rank: C/TSgt Maximum Rank: C/MSgt
Cadet Safety Officer (CES/CEOS)
● Minimum Rank: C/2Lt

Maximum Rank: C/Capt

The Cadet Safety Officer makes aware of any safety risks that are being conducted by cadet behavior
or external factors, and create safety plan for all squadron activities and relay them to the Cadet
Squadron Commander. Reports to the Cadet Operations Flight Commander.
Cadet Safety NCOIC
● Minimum Rank: C/TSgt Maximum Rank: C/MSgt
Cadet Communications Flight Commander (CES/CEC)
● Minimum Rank: C/Capt Maximum Rank: C/Maj
The Cadet Communications Flight Commander reports to the Cadet Squadron Commander. The
Cadet Communications Flight is responsible for cadet recruiting and retention; external
communications to the squadron (i.e. Awareness Presentation Team, social media, etc.); and
maintaining the squadron’s computer systems. The flight commander directly supervises the cadet
Public Affairs, Information Technology, Recruiting, and Awareness Presentation Team OICs/NCOICs.
Cadet Communications NCOIC
● Minimum Rank: C/MSgt Maximum Rank C/SMSgt
Cadet Public Affairs Officer (CES/CECP)
● Minimum Rank: C/2Lt

Maximum Rank: C/Capt

The Cadet Public Affairs reports to the Cadet Communications Flight Commander. The Cadet Public
Affairs Officer is responsible for all external communications: ensuring media worksheets and select
photographs are completed and transmitted to the district communications office within two days of an
event. Also responsible for any other media products--posters, flyers, videos, articles—that advocate
for FWHS AFJROTC.

36

Cadet Public Affairs NCOIC
● Minimum Rank: C/TSgt Maximum Rank: C/MSgt
Cadet Recruiting Officer (CES/CECR)
● Minimum Rank: C/2Lt

Maximum Rank: C/Capt

The Cadet Recruiting Officer reports to the Cadet Communications Flight Commander. The Cadet
Recruiting Officer organizes and implements all cadet recruiting activities; actively seeks out new
recruiting opportunities and presents them at weekly staff meetings
Cadet Recruiting NCOIC
● Minimum Rank: C/TSgt Maximum Rank: C/MSgt
Cadet Awareness Presentation Team Officer (CES/CECA)
● Minimum Rank: C/2Lt

Maximum Rank: C/Capt

The Cadet Awareness Presentation Team (APT) Officer reports to the Cadet Communications Flight
Commander. The Cadet APT Officer organizes and implements all external cadet briefings to the
student body or at middle schools.
Cadet Awareness Presentation Team NCOIC
● Minimum Rank: C/tSgt Maximum Rank: C/MSgt
Cadet Information Technology Officer
● Minimum Rank: C/2Lt

Maximum Rank: C/ Capt

The Cadet Information Technology Officer reports to the Cadet Communications Flight Commander
and is responsible for inventory control of all information technology equipment; ensuring all computer
updates are met; and ensuring specific computers are available for competitions.
Cadet Awareness Presentation Team NCOIC
● Minimum Rank: C/TSgt /Maximum Rank: C/MSgt
Cadet Personnel Flight Commander (CES/CEP)
● Minimum Rank: C/ Capt

Maximum Rank: C/Maj

The Cadet Personnel Flight Commander reports to the Cadet Squadron Commander. The Cadet
Personnel Flight Commander and Personnel Flight is responsible for creating the Unit Manning
Document; maintaining records of cadet awards and decorations; cadet promotions; and cadet morale,
welfare, and recreation. The flight commander directly supervises the Cadet Awards & Decorations,
Promotions, and Services OICs/NCOICs.
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Cadet Personnel NCOIC
● Minimum Rank: C/MSgt Maximum Rank: C/SMSgt
Cadet Services Officer (CES/CEPS)
● Minimum Rank: C/2Lt

Maximum Rank: C/Capt

The Cadet Services Officer reports to the Cadet Personnel Flight Commander. The Cadet Services
Officer assists the Cadet Squadron Commander (or his or her designate) in developing, organizing,
and implementing corps activities (e.g. BBQs, dining-ins, military ball, sports activities, field trips,
awards ceremony, etc.).
Cadet Services NCOIC
● Minimum Rank: C/TSgt Maximum Rank: C/MSgt
Cadet Promotions Officer (CES/CEPP)
● Minimum Rank: C/2Lt

Maximum Rank: C/Capt

The Cadet Promotions Officer reports to the Cadet Personnel Flight Commander and is responsible for
management of the cadet promotion system: publishing current promotion criteria, eligibililty
requirements and results; promotion tests and boards; and ensuring an adequate rank inventory.
Cadet Promotions NCOIC
● Minimum Rank: C/TSgt Maximum Rank: C/MSgt
Cadet Awards and Decorations Officer (CES/CEPA)
● Minimum Rank: C/2Lt

Maximum Rank: C/Capt

The Cadet Awards and Decorations Officer reports to the Cadet Personnel Flight Commander and is
responsible for management of the cadet award system, publishing current achievement criteria,
qualification process, and personnel file documentation. The position is also responsible for working
with instructors to maintain adequate ribbon inventory.
Cadet Logistics Flight Commander (CES/CEL)
● Minimum Rank: C/2Lt

Maximum Rank: C/Capt

The Cadet Logistics Flight Commander reports to the Cadet Squadron Commander. The Cadet
Logistics Flight Commander and Logistics Flight supervises all supply and logistics support to the
squadron ensuring this support is managed in accordance with HQ AFJROTC, FWHS, and FWPS
policies and procedures. The flight commander directly supervises the Cadet Uniforms, Equipment,
and Supply OICs/NCOICs
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Cadet Logistics NCOIC
● Minimum Rank: C/TSgt Maximum Rank: C/MSgt
Cadet Supply Officer (CES/CELS)
● Minimum Rank: C/2Lt

Maximum Rank: C/Capt

The Cadet Supply Officer reports directly to the Cadet Logistics Flight Commander and is responsible
for inventory control of all equipment, office supplies, sound systems, sports equipment, etc. Charged
with coordination for ordering new items and disposing of old items. Oversight does not include
uniform items, computers, or items directly associated with teams and clubs. Also responsible for
general maintenance and functionality of the JROTC rooms and furnishings. Charged with keeping
consumable hardware stocks available and unit tool kit accountability.
Cadet Supply NCOIC
● Minimum Rank: C/TSgt Maximum Rank: C/MSgt
Cadet Uniform Officer (CES/CELU)
● Minimum Rank: C/2Lt

Maximum Rank: C/Capt

The Cadet Uniform Officer reports directly to the Cadet Logistics Flight Commander and is responsible
for inventory control of all uniform items, and issuing and receiving uniforms. Charged with
coordination for ordering new items, tailoring and repair, and dry cleaning .
Cadet Uniform NCOIC
● Minimum Rank: C/TSgt Maximum Rank: C/MSgt
Cadet Equipment Officer (CES/CELE)
● Minimum Rank: C/2Lt

Maximum Rank: C/Capt

The Cadet Equipment Officer reports directly to the Cadet Logistics Flight Commander and is
responsible for all equipment associated with varsity teams and clubs to include community color
guard and Elite Guard. Responsible for inventory control of all replica rifles, air rifles, flags, harnesses,
poles, drill box contents, and team associated equipment. Charged with coordination for ordering new
items and disposing of old items.
Cadet Equipment NCOIC
● Minimum Rank: C/TSgt Maximum Rank: C/MSgt
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Cadet Technician
● Minimum Rank: C/A1C Maximum Rank C/SSgt
Technicians are typically first and second year cadets. They are responsible for conducting a majority
of all work assigned to their office. All technicians are responsible for ensuring the competition of main
directives as outlined by their office lead or commander/officer. Technicians will report to the office
NCOIC.
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CHAPTER 7 – LEADERSHIP DEVELOPMENT REQUIREMENTS PROGRAMS
7.1. LDR Programs add interest and prestige to the Cadet Corps. Cadets must maintain at least a 2.0
grade point average in all courses in the previous grading semester in order to continue good standing
membership in any of the following clubs. Once a member in good standing, he/she cannot participate
in any club activities during the probationary grade period. Cadets must participate in various activities
to remain a member in good standing. Each of these activities will be led by a cadet charged with the
responsibility of reporting the activities of each club.
7.2. Honor Guard: This elite group has the honor of presenting and posting the nation/state/Air Force
Flags and other ceremonial duties at important school and community programs. A moderate amount
of extra time is required by the individual cadet to become a regular member of this group but the
honor more than compensates for the effort expended. Testing is required to become a member of
this group.
7.3. Drill Teams: Extensive time and effort is required in this activity. Here is a chance to polish the
basic skills learned in class. Interested cadets enter a beginning level of precision marching drill
(Unarmed Drill) with rifle Manual of arms and are then invited to become a member of the advanced
level drill team (Armed Drill). Please note that you may only join the armed team by invitation from the
Cadet Armed Drill Team Commander in conjunction with the Cadet Honor Guard Commander and
Cadet Unarmed Drill Team Commander. Before and after school practice, extreme concentration,
complete compliance with the drill team commander’s commands, extra care of the uniform, the desire
for public exhibition and recognition, and individual desire will limit this activity to about 20 percent of
the Cadet Corps. Unarmed Drill Team competition team members are authorized to wear Blue berets
instead of flight caps during uniform days. Armed Drill Team competition team members are
authorized to wear Black berets instead of flight caps during uniform days.
7.3.1. Federal Way High School AFJROTC Drill and Strength Team Lettering Requirements
7.3.1.1. Maintain an overall GPA of 2.0 and all grades must be a “C” or better for both semesters.
Note: Any cadet with two or more grades that drop below a “C” will not be allowed to compete in
any drill competitions, thus preventing them from meeting the above requirement.
7.3.1.2. Establish initial eligibility by attending a minimum of 15 scheduled classes/practices.
7.3.1.3. Attend at least 75 percent of all practices during the season.
7.3.1.4. Attend and compete in:
7.3.1.4.1. A minimum of 75 percent of the Northwest Drill and Rifle Conference (NWDRC)
drill competitions.
7.3.1.4.2. Or, accumulate 100 points over the course of the season (1 October – 30 April)
7.3.1.5. Accumulate a defined number of points (see para 4b above) by season’s end. Points are
earned as follows:
7.3.1.5.1. Practice Attendance – 1 point per practice
7.3.1.5.2. Drill Competition – 5 points per event
7.3.1.5.3. Drill Competition Finalist – 2 to 10 points
41

7.3.1.5.3.1.
7.3.1.5.3.2.
7.3.1.5.3.3.
7.3.1.5.3.4.
7.3.1.5.3.5.
7.3.1.5.3.6.

First Place – 10 points
Second Place – 8 points
Third Place – 6 points
Fourth Place – 4 points
Fifth Place – 3 points
Sixth Place – 2 points

7.3.1.5.4. Leadership Recognition: One to ten points as determined by the SASI/ASI.
7.3.1.6. Be able to adequately perform all drill sequences as listed in the NWDRC manual.
7.3.1.7. For the PST, show progress via the Presidential Fitness Challenge.
7.4. Strength Team: This team requires that you are in the top of physical condition. These cadets
compete like the drill teams and honor guard at competitions but they compete in PT Challenges like
the mile run, push-ups, and sit ups this team does not practice together often, so you will be expected
to perform your training on your own and be tested sometime the week before to qualify for a
competition spot.
7.5. Kitty Hawk Air Society: The purpose of this club is to recognize academic achievement and
bring together a group of cadets who have a strong interest in the Cadet Corps. This is a national
organization of the AFJROTC program. Cadets who meet the academic GPA established by the club
charter become a member through special invitation followed by a pledge initiation program. School
and community service are major projects of this club.
7.6. Awareness Presentation Team: Members of this club are required to be of high standard and
morale, these cadets will be going to other schools primarily middle schools to present on issues that
face the world/country/state/city/school, 6 members along with the commander will be required to
participate in an APT presentation.
7.7. Model Rocketry: Model rocketry is the designing, building, and flying of small rockets that are
made of paper, plastic, balsa wood, or any other lightweight material. A model rocketry program can
provide an exciting introduction for cadets to concepts of aerospace engineering and design and the
basic concepts of flight and space. It can motivate cadets to attain a greater knowledge of aerospace
studies and arouse interest in aerospace careers.
7.8. CyberPatriot: Sponsored by the Air Force Association, CyberPatriot is the nation's premier
cyber education program, featuring the National Youth Cyber Defense Competition. The competition is
open to all high schools and middle schools in the nation, as well as all JROTC units, Civil Air Patrol
composite or cadet squadrons, and Naval Sea Cadet Corps units.
7.9. Curriculum-In-Action (CIA): CIA school-sponsored activities include field trips to aerospace
facilities such as aerospace industries, military museums, NASA, commercial airports, military bases,
parades, etc. CIA events reinforce what is learned in the classroom.
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Chapter 8: AFJROTC PROMOTIONS, DEMOTIONS, DISMISSAL
8.1. AFJROTC rank represents position and responsibility within the cadet corps. Rank represents
maturity, achievement, and a commitment to accept additional responsibility. The promotion system is
competitive; not all cadets will get promoted to the highest ranks. Many cadets lead busy lives with
other obligations to family, jobs, sports, and other organizations. They may not be able to balance their
time and high level of commitment required to achieve high rank within AFJROTC. This is completely
reasonable, and we encourage cadets to balance other opportunities and commitments to optimize
their high school experience. It is emphasized that, “Promotion is not a reward but rather a
confidence—based on achievement—that you can and will perform at a higher level of responsibility.
8.2. Permanent and Temporary Rank.
8.2.1. Permanent Rank. All cadets may be assigned a rank commensurate with the number of
AFJROTC years satisfactorily completed. Retention of permanent grades is contingent upon
satisfactory performance and behavior as determined by the AFJROTC Instructors.
8.2.1.1.
8.2.1.2.
8.2.1.3.
8.2.1.4.

First year completed C/Airman
Second year completed C/Airman First Class
Third year completed C/Senior Airman
Fourth year completed C/Staff Sergeant

8.2.2. Temporary Rank. This rank is granted based on the current position of leadership within the
cadet corps. Cadets without an active job, still in the Hangar, are not eligible for Temporary Rank.
Retention of permanent grades is contingent upon satisfactory performance and behavior as
determined by the AFJROTC Instructors.
8.3. Officer Promotions. The AFJROTC instructors appoint the Cadet Squadron Commander and
promote them accordingly. The Cadet Squadron Commander in turn recommends appointments of
cadets to each of the officer positions within the corps and those cadets are promoted accordingly.
There are three promotion cycles each school year for Cadet Airmen to get promoted. They will be
after each Student Led Conference and semester break. A promotion board will review each eligible
officer’s performance and character and their supervisor-signed Promotion Recommendation Form
(PRF); and recommend as many as 50% of the candidates for promotion. All promotions must be
approved by the SASI. We encourage cadets to take the initiative; discuss their performance with their
supervisor; and do everything they can to improve as a cadet.
8.4. Non-Commissioned Officer (NCO) Promotions. The Cadet Squadron Commander and
supervising commanders will recommend cadets to NCO positions within the corps and those cadets
will be promoted to the NCO rank commensurate with the position. There are three promotion cycles
each school year for Cadet Airmen to get promoted. They will be after each Student Led Conference
and semester break. NCOs wishing to being considered for promotion must first successfully pass a
short written evaluation demonstrating their knowledge of the WA-20052 Cadet Guide. A promotion
board will then review each eligible NCO’s records (see para 8.8., Areas of Evaluation), and their
supervisor-signed Promotion Recommendation Form (PRF). The board will recommend as many as
50% of the candidates for promotion. All promotions must be approved by the SASI. We encourage
cadets to take the initiative; discuss their performance with their supervisor; and do everything they
can to improve as a cadet.
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8.5. Cadet Airmen Promotions. To be promoted to the first ranks (Airman, Airman First Class, and
Senior Airman), cadets must show elementary knowledge in Standards of Conduct and Basic Military
Drill skills. Those being considered for Cadet Senior Airmen must also meet minimum requirements of
community service. There are three promotion cycles each school year for Cadet Airmen to get
promoted. They will be after each Student Led Conference and semester break. To qualify for
promotion, Cadet Airmen must successfully pass a short written evaluation demonstrating their
knowledge of Cadet Standards of Conduct, basic drill, and uniform standards. Airmen that are
appointed to a position within the corps may be promoted to cadet/Staff Sergeant upon the
recommendation of their supervisor and approval through the chain of command. All promotions must
be approved by the SASI. We encourage cadets to take the initiative; discuss their performance with
their supervisor; and do everything they can to improve as a cadet.
8.6. Promotion Disqualifiers. Cadets with a failing grade in any class during the promotion week are
not eligible for promotion. Cadets with any disciplinary issues, with concurrence of the SASI, are not
eligible for promotion.
8.7. Promotion Recommendation Form (PRF). The purpose of the PRF is to provide objective and
subjective expectations for promotion. It should document and assess job performance, character,
followership, leadership, academic achievement, community service; and finally recommend
promotion. - The form outlines performance and character promotion criteria so cadets will be able to
prioritize their efforts to mature as a cadet. Supervisors should use the form to help cadets understand
behavioral and performance standards and to establish goals.
8.7.1. Prior to a promotion cycle, supervisors will evaluate the candidate’s performance and fill out
the form. Before submitting, the Supervisor will review the form with the candidate highlighting
achievements and providing any feedback for improvement.
8.7.2. The signed form is then routed through the chain of command to the promotion board. The
endorsing official—the supervisor’s commander—must review and concur with the
recommendations before it is submitted to the board. Any “non-concurrence” by the endorsing
official must be resolved before submission to the board.
8.7.3. Each criterion on the PRF is weighted, assigned a different point value. The board will
combine PRF scores with other criteria (NCO test scores for example) and tabulate a final
promotion score for promotion consideration. The board will recommend promotions to the
AFJROTC Instructors for final approval.
8.8. Areas of Evaluation:
8.8.1. Time in grade (2 Points for each month) (10 Points Max)
8.8.2. Academic grades (20 Points Max)
A....................20
B....................15
C....................10
D....................05
F....................00
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8.8.3. Drill/Leadership grades (10 Points Max)
A....................10
B....................08
C....................06
D....................00
F.....................00
8.8.4. Inspections (10 Points Max)
A....................10
B....................08
C....................05
D....................02
F....................00
8.8.5. Cadet Corps Activities (20 Points Max)
(Two Points for meeting participating requirements of each activity listed)
Honor Guard, Drill Team, Kitty Hawk Air Society, Fund Raising, Community Service, Drill Meets,
Parades, Military Ball, Field Days, Spring Camp, Command/staff duty positions, and others
designated by the SASI.
8.8.6. Merits/Demerits: subtract one point for each demerit (10 Points Max)
8.8.7. Written Examination (10 Points Max)
8.9. Demotion Boards: Demotion Boards are handled in the same manner as promotion boards.
The board will consider all factors including the cadet’s promotion file. The board will decide if the
misconduct of the cadet(s) involved will result in a demotion file. Any cadet may be reduced to a rank
deemed appropriate by the board, ASI, and SASI. The following criteria will be used to determine
demotion.
8.9.1. Misconduct in school. This included drugs, disrespect to teachers, skipping classes, or
other misconduct that brings discredit to other cadets.
8.9.2. Failure to wear the uniform three times on scheduled uniform days during a semester
without valid excuses.
8.9.3. Failure to maintain grooming standards.
8.9.4. Failure to meet financial obligations.
8.9.5. Failure to carry out responsibilities in AFJROTC as determined by SASI.
8.10. Disenrollment Rules and Processes
8.10.1. You are accountable for your behavior. Therefore, you will be disciplined for any violations
of district, school, and/or AFJROTC rules, policies, instructions, and procedures according to the
severity of the offense. You may be placed on probation, demoted, lose your leadership position,
and/or be dismissed from AFJROTC. If you are involved in a discipline problem, the Cadet
Squadron commander and/or SASI may use a variety of actions (verbal warning, written warning,
letter of admonishment, letter of reprimand) depending on the severity and frequency of the
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offense. The SASI is the final authority on any disciplinary action that needs to be taken against
you.
8.10.2. Suspensions: If cadet is suspended from school for an excess of three days, he/she will
automatically revert to his/her permanent grade.
8.10.3. Disciplinary Actions
8.10.3.1. Honor Code Violation:
8.10.3.1.1. First Offense: Loss of your leadership position for one semester; no field trips
(i.e. Museum of Flight, Lilac Parade, Cadet Leadership Camp)
8.10.3.1.2. Second Offense: SASI board; possible dismissal from AFJROTC
8.10.3.1.3. Third Offense: Dismissal from AFJROTC
8.10.3.2. Misdemeanor Violation (non-traffic):
8.10.3.2.1. Loss of your leadership position for one-half of a grading period
8.10.3.2.2. Second Offense: Loss of your leadership position for one semester; no field trips
(i.e. Museum of Flight, Lilac Parade, Cadet Leadership Camp)
8.10.3.2.3. Third Offense: SASI board; possible dismissal from AFJROTC
8.10.3.2.4. Fourth Offense: Dismissal from AFJROTC
8.10.3.3. Felony Violations:
8.10.3.3.1. First Offense: SASI/Dean of Students review; possible dismissal from
AFJROTC.
8.10.3.3.2. Second Offense: Dismissal from AFJROTC
8.10.4. Probation:
8.10.4.1. Your cadet supervisor will counsel and file a written counseling report in your cadet
file.
8.10.4.2. You may not participate in any AFJROTC extracurricular or LDR activities.
8.10.4.3. You may be demoted and will not be considered for promotion during the time of
your probation.
8.11. Dismissal from AFJROTC:
8.11.1. The SASI and Dean of Students can determine if you will be dismissed from AFJROTC for
the following reasons:
8.11.1.1. Failure to meet Air Force uniform wear and grooming standards.
8.11.1.2. Inaptitude or indifference to training.
8.11.1.3. Discipline reasons.
8.11.1.4. Failure to remain enrolled in school.
8.11.1.5. If a cadet requests dismissal.
8.11.1.6. Any other reason the SASI or principal deems appropriate.
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8.11.2. Disenrollment from AFJROTC will be used as a last resort and preceded by substantiated
documentation and corrective counseling.
8.12. Hazing: Any form of hazing, whether verbal or physical, will not be tolerated within any
AFJROTC unit or activity. In addition, requiring cadets, individually or as a group, to perform any
physical action as a reprimand, punishment, or for failure to perform will also not be tolerated. Cadets
will not condone or encourage any type of hazing or initiation rituals.
8.12.1. Examples of prohibited physical activities include, but are not limited to: push- ups, running
laps, or any inappropriate physical contact such as shoving, pulling or grabbing.
8.12.2. Any form of verbal abuse, teasing, public rebuke or any attempt to otherwise humiliate a
cadet is prohibited.
8.12.3. This prohibition is applicable to all AFJROTC unit activities, and includes instructors, cadets
and any personnel involved with or participating in an AFJROTC unit or activity.
8.12.4. Unauthorized Clubs. No unit may encourage, facilitate, or otherwise condone secret societies
or private clubs as part of the AFJROTC program.
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Chapter 9: AFJROTC AWARDS AND DECORATIONS
You are authorized to wear a number of distinctive awards in recognition of your outstanding
performance in academics, leadership, or for specific displays of valor. AFJROTC awards and
national awards are authorized by the AFJROTCI 36-2001 and presented to deserving cadets selected
by the SASI and approved by the principal. You will receive these awards during appropriate
ceremonies and/or during the Annual Awards Night at the end of the school year.
ACCOUTREMENTS (GENERAL)
9.1. Insignia Placement. Insignia on the AFJROTC uniform will be worn according to the figures
contained in this guide.
9.2. Badges.
9.2.1. Ground School Badge. Awarded for successful completion of the AFJROTC aviation honors
ground school curriculum or successful completion of another aviation ground school program
prescribed by the FAA.
9.2.2. Flight Solo Badge. Awarded to any cadet possessing a solo flight certificate signed by a FAA
certified flight instructor for either powered or non-powered aircraft.
9.2.3. Flight Certificate Badge. Awarded to any cadet who possesses a valid FAA pilot’s certificate
for either powered or non-powered aircraft.
9.2.4. Awareness Presentation Team Badge. Awarded for participation on an Awareness
Presentation Team. Cadets present and/or assist in the presentation of 3 APT events.
9.2.5. Kitty Hawk Air Society Badge. Awarded to cadets who are members of the Kitty Hawk Air
Society. The unit’s Kitty Hawk charter will spell out the requirements for entry into the society.
9.2.6. Academy of Model Aeronautics (AMA) wings. Awarded to cadets who are members of a local
AMA chartered model airplane club. Contact the AMA to obtain badge for qualifying cadets.
9.2.7. Distinguished AFJROTC Cadet Badge. This annual award consists of a certificate and the
Distinguished AFJROTC Cadet badge. The award recognizes one outstanding second- year cadet
(third-year cadet in a 4-year program) selected at the end of each school year. This allows the
recipient to wear the award their final year in the AFJROTC program. The recipient must be of high
moral character, demonstrate positive personal attributes, display outstanding military potential, and
maintain consistent academic and military excellence. The SASI, in coordination with the ASI and
with the concurrence of the principal, selects the recipient of this award. The recipient will hold the
following awards prior to selection:
9.2.7.1. Leadership Ribbon
9.2.7.2. Achievement Ribbon
9.2.7.3. Superior Performance Ribbon
9.2.7.4. Academic Ribbon
9.2.7.5. Leadership Development Requirement
9.2.7.6. Service Ribbon
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9.2.8. Aerospace Education Foundation (AEF) Academic Cadet Badge. Awarded to rising
Junior and Senior cadets for academic excellence as signified by attaining a minimum 3.3 grade
point average (GPA) with no grade below a 2.0 GPA on their transcript.
9.2.9. Model Rocketry Badge. Awarded to cadets who have fulfilled model rocketry program
requirements.
9.2.10. Other Badges or Pins.
CyberPatriot and Stellar Explorer pins are issued to participating cadets by the host organization.
9.2.11. Marksmanship Awards. Marksmanship competition awards/badges may be worn on the
AFJROTC uniform. Males wear the badges under the ribbons on the left pocket flap of the light blue
shirt or below the ribbons on the service dress uniform. Females wear the badges above the
ribbons on both uniforms. Marksmanship badges will not be worn with medals.
9.3. Shoulder Patches.
9.3.1. AFJROTC Patch. Wear of the AFJROTC official shoulder patch is mandatory on the left
sleeve of all uniforms except the raincoat, overcoat, all-weather coat, ABU (front left pocket only)
and flight suit (above front right pocket area). Cadets enrolled in Civil Air Patrol (CAP) and
AFJROTC who use the same uniform for both activities may wear the CAP wing patch on the right
shoulder sleeve.”
9.3.2. Unit Patch. Optional. If worn, must be on the right shoulder only (ABU on front right pocket
only).
9.4. Shoulder Cords. Cadets are authorized to wear one shoulder cord (double knot, single cord –
no aiguillettes or citation cords) on the left shoulder. This will be a single “infantry” style cord,
without metal tips, no more than 1-inch wide. Wear the shoulder cord only on the light blue shirt and
the service dress coat. The SASI will designate criteria on who may wear shoulder cords. Colors to
denote different honors or leadership positions may be used.
9.4.1. Criteria for wear and shoulder cord colors will be described in the Cadet Guide or Unit
Operating Instructions. On the service dress coat, the cord will be grounded to the left shoulder
seam and pinned to the shoulder with the pin hidden beneath the cord. On the blue shirt, the cord
will be under the epaulet, grounded to the left shoulder seam and pinned to the shoulder with the
pin hidden beneath the cord.
9.5. Shoulder Tabs. Shoulder tabs are either cloth or metal arches denoting participation in an
AFJROTC activity. Shoulder tabs are optional. If worn, cadets are authorized to wear one shoulder
tab on the right shoulder of the service dress coat and the light blue shirt, centered between the unit
patch and the shoulder seam. Tabs will have the name of the activity on them (e.g., drill team, saber
team, honor guard, etc.). If no unit patch is worn, tab will be worn no lower than 1 inch below the
shoulder seam. If a unit patch is worn, shoulder tab will be centered between the unit patch and the
shoulder seam. The SASI will designate which activities will be denoted by shoulder tabs and set the
criteria for each.
9.6. Awards and Decorations.
9.6.1. Awards and Decorations. The Cadet Awards and Decorations Program fosters morale, espritde-corps, and recognizes achievements of AFJROTC cadets. Awards sponsored by national
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organizations are funded by the sponsoring organization and donated through local chapters where
available.
9.6.1.1. Units may not create or purchase local awards (ribbon and/or medals) for wear on the
uniform.
9.6.1.2. Ribbons will not be worn with medals. Medals may be worn with the service dress
uniform for formal and semi-formal occasions of a limited nature (such as dining ins/outs, military
ball, change of command ceremonies, awards ceremonies, picture days, or other formal events
as specified by the SASI.) Medals may not be worn on regular uniform days. Place medals on the
mounting rack in the proper order of precedence (see para 9.6.3.1).
9.6.3. Order of Precedence of AFJROTC medals and ribbons.
9.6.3.1. AFJROTC Awards.
1. Gold Valor Award (Medal/Ribbon)
2. Silver Valor Award (Medal/Ribbon)
3. Cadet Humanitarian Award (Ribbon)
4. Silver Star Community Service with Excellence Ribbon
5. Community Service with Excellence Ribbon
6. Air Force Association Award (Medal/Ribbon)
7. Daedalian Award (Medal/Ribbon)
8. American Legion Scholastic Award (Medal/Ribbon)
9. American Legion General Military Excellence Award (Medal/Ribbon)
10. American Veterans Award (Medal/Ribbon)
11. Reserve Officers Association Award (Medal/Ribbon)
12. Military Order of World Wars Award (Medal/Ribbon)
13. Military Officers Association Award (Medal/Ribbon)
14. Veterans of Foreign Wars (VFW) Award (Medal/Ribbon)
15. Military Order of the Purple Heart Award (Medal/Ribbon)
16. Air Force Sergeants Association (AFSA) Award (Medal/Ribbon)
17. Tuskegee Airmen Incorporated AFJROTC Cadet Award (Ribbon)
18. The Retired Enlisted Association Award (Medal/Ribbon)
19. The Celebrate Freedom Foundation Award (Medal/Ribbon)
20. Air Commando Association Award (Medal/Ribbon)
21. Distinguished Unit Award with Merit (Ribbon)
22. Distinguished Unit Award (Ribbon)
23. Outstanding Organization Award (Ribbon)
24. Outstanding Flight Ribbon
25. Top Performer Ribbon
26. Outstanding Cadet Ribbon
27. Leadership Ribbon
28. Achievement Ribbon
29. Superior Performance Ribbon
30. Academic Ribbon
31. Cadet Leadership Course Ribbon
32. Special Teams Placement Ribbon
33. All Services National Competition (Medal/Ribbon)
34. Air Force Nationals Competition (Medal/Ribbon)
35. Orienteering Ribbon
36. Leadership Development Requirement (LDR) Leadership Ribbon
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37. Drill Team Ribbon
38. Color Guard Ribbon
39. Saber Team Ribbon
40. Marksmanship Ribbon
41. Good Conduct Ribbon
42. Service Ribbon
43. Health and Wellness
44. Recruiting Ribbon
45. Activities Ribbon
46. Attendance Ribbon
47. Dress and Appearance Ribbon
48. Longevity Ribbon
49. Bataan Death March Memorial Hike Ribbon
50. Patriotic Flag Ribbon
9.6.4. AFJROTC cadets are not authorized to wear ribbons/medals earned/issued from Army,
Navy, Marine Corps, or Coast Guard Junior ROTC programs. Cadets will be given equivalent
AFJROTC ribbons to wear in lieu of Army, Navy, Marine Corps, or Coast Guard Junior ROTC
ribbons/medals the cadet earned while serving in sister-service JROTC program. It is up to the
SASI to make the best determination as to what equivalent AFJROTC ribbon to issue.
9.6.5. Badges or insignia from Active Duty, Guard, Reserve, or any other non-AFJROTC group are
not authorized on the AFJROTC uniform. Badges, ribbons or insignia from middle school programs
such as Youth Leadership Corps are not authorized on the AFJROTC uniform.
9.7. Descriptions and Criteria of AFJROTC Medals and Ribbons. Ribbons will not be worn with
Medals (only the medals will be worn). NOTE: Medals will not be worn on regular uniform days
or during any type of competition, i.e., drill, Cyber-Patriot, Academic Bowl, etc.
9.7.1. Gold Valor Award. Awards consist of a medal, ribbon, and certificate. The Gold Valor Award
recognizes the most outstanding voluntary acts of self-sacrifice and personal bravery by a cadet
involving conspicuous risk of life above and beyond the call of duty. Medals will not be worn on
regular uniform days or during any type of competition.
9.7.2. Silver Valor Award. Awards consist of a medal, ribbon, and certificate. The Silver Valor Award
is awarded to a cadet for a voluntary act of heroism which does not meet the risk-of-life
requirements of the Gold Valor Award. Medals will not be worn on regular uniform days or
during any type of competition.
9.7.3. Cadet Humanitarian Award. Award consists of a ribbon and certificate. It is intended to
recognize cadets who provide aid in response to a singular extraordinary event such as a natural
disaster or other catastrophe that has placed or has the potential to place a hardship on their fellow
citizens. This award is not to be used to recognize day-to-day service in the community.
9.7.4. Silver Star Community Service with Excellence Award. Award consists of a ribbon with a
Silver Star device and certificate. The Silver Star Community Service with Excellence Award will be
an honor that emphasizes the value of community service, and establishes a greater sense of pride
within the corps. The award will be given to cadets in the Top 5% of units (approximately 45 units)
who have the highest "per cadet average" community service hours. "Countable" hours must be
logged into WINGS and be accomplished IAW published guidance in AFJROTCI 36-2010.
Countable hours will be the period from 11 April (previous year) to 10 Apr (current year). HQ will
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use the last PSR cadet enrollment and the hours submitted in WINGS for that period to calculate
the Top 5% units and notify the units earning the Award. Instructors at the Top 5% units will
determine which of their cadets have contributed to the unit earning the new award.
9.7.5. Community Service with Excellence Award. Award consists of a ribbon and certificate. It is
intended to recognize those individual cadets who provide significant leadership in the planning,
organizing, directing, and executing of a major unit community service project that greatly benefit
the local community. This is not an award given to participants but to the key leader(s) of the
project. These Items may be issued to cadets, but medals from these organizations WILL ONLY be
worn during events such as dining ins/outs, military ball, change of command ceremonies, awards
ceremonies, picture days, or other formal events as specified by the SASI. Ribbon for this award
may be worn on the cadet’s ribbon rack and worn on regular uniform days. Medals will not be
worn on regular uniform days or during any type of competition, i.e., drill, Cyber-Patriot,
Academic Bowl, etc. Cadets may only receive one National-level Award for each year they
are in AFJROTC. Guidelines for National-level Awards will be followed to the fullest extent
possible. Deviations from established award criteria will not be the norm, but based on a case, by
case basis. Unit must uphold the “spirit of intent” of an award.
9.7.6. Air Force Association (AFA) Award. Cadets may only receive this award once. This AFAsponsored award and is presented annually at each unit to the outstanding second-year (in a 3year program) or third-year cadet (in a 4-year program). Ribbon for this award may be worn on the
cadet’s ribbon rack and worn on regular uniform days. Medals will not be worn on regular
uniform days or during any type of competition.
9.7.6.1. The award recipient must possess/meet the following personal characteristics and
eligibility criteria:
• Top 1% of the cadets in a unit in the following areas, academics, leadership, and
professionalism.
• Positive attitude (toward AFJROTC and school).
• Outstanding personal appearance (uniform and grooming).
• Display personal attributes such as initiative, judgment, and self-confidence. Courteous
demeanor (promptness, obedience, and respect for customs).
9.7.7. Daedalian Award. Cadets may only receive this award once. The Order of Daledalin’s is a
fraternity of commissioned pilots from all military services. It is named after the legendary figure,
Daedalus, and was organized by WWI military pilots who sought to perpetuate the spirit of
patriotism, love of country, and the high ideals of self-sacrifice which place service to the nation
above personal safety and position. This award is offered to encourage the development of these
traits in cadets and to interest them in a military career. The medal is fashioned after an ancient
Grecian plaque discovered by a Daedalian in the village of Lavadia, Greece and depicts Daedalus
and his son Icarus fabricating their legendary wings of wax and feathers. Ribbon for this award may
be worn on the cadet’s ribbon rack and worn on regular uniform days. Ribbon for this award may be
worn on the cadet’s ribbon rack and worn on regular uniform days. Medals will not be worn on
regular uniform days or during any type of competition.
9.7.7.1. This annual award recognizes one outstanding third-year cadet at each unit that meets
the following criteria:
• Demonstrate an understanding and appreciation of patriotism, love of country, and service to
the nation.
• Indicate the potential and desire to pursue a military career.
• Rank in the top 10% of their AFJROTC class.
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• Rank in the top 20% of their school class.
9.7.8. American Legion Scholastic Award. Cadets may only receive this award once. Ribbon for this
award may be worn on the cadet’s ribbon rack and worn on regular uniform days. Medals will not
be worn on regular uniform days or during any type of competition.
9.7.8.1. This award is presented annually to one second- or third-year cadet (in a 3year program)
or a third- or fourth-year cadet (in a 4-year program) based on the cadet’s overall scholastic
achievements. Each cadet must:
• Rank in the top 10% of the high school class.
• Rank in the top 25% of their AFJROTC class.
• Demonstrate leadership qualities.
• Actively participate in student activities
9.7.9. American Legion General Military Excellence Award. Cadets may only receive this award
once. Ribbon for this award may be worn on the cadet’s ribbon rack and worn on regular uniform
days. Medals will not be worn on regular uniform days or during any type of competition.
9.7.9.1. This award is presented annually to one second- or third-year cadet (in a 3-year
program) or a third- or fourth-year cadet (in a 4-year program) based on the cadet’s general
military excellence. Each cadet must:
• Rank in the top 25% of their AFJROTC class.
• Demonstrate outstanding qualities in military leadership, discipline, character, and
citizenship.
9.7.10. American Veterans (AMVETS) Award. Cadets may only receive this award once. Ribbon for
this award may be worn on the cadet’s ribbon rack and worn on regular uniform days. Medals will
not be worn on regular uniform days or during any type of competition.
9.7.10.1. This award is presented annually to one qualified cadet that possesses individual
characteristics contributing to leadership such as:
• A positive attitude toward AFJROTC programs and service in the Air Force.
• Personal appearance (wearing of the uniform, posture, and grooming, but not physical
characteristics per se).
• Personal attributes (initiative, dependability, judgment, and self-confidence).
• Officer potential (capacity for responsibility, adaptability, and maintenance of high personal
standards).
• Obtained a grade of “A” (or the numerical equivalent) in their AS class.
• Be in good scholastic standing in all classes at the time of selection and at the time of
presentation.
9.7.11. Reserve Officers Association (ROA) Award. Cadets may only receive this award once.
Ribbon for this award may be worn on the cadet’s ribbon rack and worn on regular uniform days.
Medals will not be worn on regular uniform days or during any type of competition.
9.7.11.1. This award is presented annually for military and academic achievement to an
outstanding third-year cadet (fourth-year cadet in a 4-year program). The recipient must
possess individual characteristics contributing to leadership such as:
• Be in the top 10% in the AFJROTC program.
• Be in the top 25% in academic grades.
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• Be recognized for having contributed the most to advancing the objectives of the AFJROTC
program, which include outstanding dedication to citizenship, knowledge of civic
responsibility, military orientation, self-discipline and a sound work ethic.
9.7.12. Military Order of World Wars Award. Cadets may only receive this award once. Ribbon for
this award may be worn on the cadet’s ribbon rack and worn on regular uniform days. Medals will
not be worn on regular uniform days or during any type of competition.
9.7.12.1. This award is presented annually to an outstanding cadet who has committed to
continue the aerospace science program the following school year. Selection is based on
outstanding accomplishments or service to the AFJROTC unit.
9.7.13. Military Officers Association of America (MOAA) Award. Cadets may only receive this award
once. This award, formerly known as The Retired Officers Association Award. Ribbon for this award
may be worn on the cadet’s ribbon rack and worn on regular uniform days. Medals will not be
worn on regular uniform days or during any type of competition.
9.7.13.1. This award is presented annually to an outstanding second-year cadet (third-year
cadet in a 4-year program) who shows exceptional potential for military leadership. Each cadet
must:
• Be a member of the junior class.
• Be in good academic standing.
• Be of high moral character.
• Show a high order of loyalty to the unit, school, and country.
• Show exceptional potential for military leadership.
9.7.14. Veterans of Foreign Wars (VFW) Award. Cadets may only receive this award once. Ribbon
for this award may be worn on the cadet’s ribbon rack and worn on regular uniform days. Medals
will not be worn on regular uniform days or during any type of competition.
9.7.14.1. This award presented annually to an outstanding second or third-year cadet in a 3-year
program (third or fourth-year cadet in a 4-year program) who is actively engaged in the
AFJROTC program and who possesses individual characteristics contributing to leadership.
Each cadet must:
• Positive attitude toward the AFJROTC program
• Must be enrolled as a 10th-12th grade AFJROTC student
• Must maintain a “B” average in AFJROTC curriculum and a “C” average in all remaining
subjects with no failing grades in the previous semester
• Active in at least one other student extracurricular activity (music, athletics, government,
etc.)
• Not a previous recipient of this award.
9.7.15. Military Order of the Purple Heart Award. Cadets may only receive this award once. Ribbon
for this award may be worn on the cadet’s ribbon rack and worn on regular uniform days. Medals
will not be worn on regular uniform days or during any type of competition.
9.7.15.1. This award annually recognizes an outstanding underclassman (first, second, or thirdyear cadet), who is enrolled in the AFJROTC program and demonstrates leadership ability.
(Seniors are not eligible) Each cadet must:
• Have a positive attitude toward AFJROTC and country.
• Hold a leadership position in the cadet corps.
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• Be active in school and community affairs.
• Attain a grade of “B” or better in all subjects for the previous semester.
• Not a previous recipient of this award.
9.7.16. Air Force Sergeants Association (AFSA) Award. Cadets may only receive this award once.
Ribbon for this award may be worn on the cadet’s ribbon rack and worn on regular uniform days.
Medals will not be worn on regular uniform days or during any type of competition.
9.7.16.1. This award recognizes an outstanding second- or third-year cadet in a three-year
program (third- or fourth-year cadet in a 4-year program). The recipient must demonstrate
outstanding qualities in military leadership, discipline, character, and citizenship. Each cadet
must:
• Be in the top 10% of the AFJROTC class.
• Demonstrate outstanding qualities in military leadership, discipline, character, and
citizenship.
• Not a previous recipient of this award.
9.7.17. Tuskegee Airmen Incorporated (TAI) AFJROTC Cadet Award. Ribbon for this award may be
worn on the cadet’s ribbon rack and worn on regular uniform days.
9.7.17.1. This award is presented annually to two cadets. Cadets may be first-year, second year,
or third-year cadets (in a 3- or 4-year program) and must meet the following criteria:
• Attain a grade of “B” or better in their AS class.
• Be in good academic standing.
• Actively participate in cadet corps activities.
• Participate in at least 50% of all unit service programs.
9.7.18. The Retired Enlisted Association (TREA) Award. Cadets may only receive this award once.
Awarded annually, at the SASI’s discretion, for exceptional leadership to the most outstanding
AFJROTC cadet while serving in an Enlisted Rank. The selected enlisted cadet must have shown
outstanding leadership throughout the course of the school year. Ribbon for this award may be
worn on the cadet’s ribbon rack and worn on regular uniform days. Medals will not be worn on
regular uniform days or during any type of competition.
9.7.19. The Celebrate Freedom Foundation (CFF) Award for Excellence in Academic Programs.
Cadets may only receive this award once. The awards program recognizes 9th, 10th, 11th and 12th
grade students (including home-schooled students) enrolled in AFJROTC programs. Ribbon for this
award may be worn on the cadet’s ribbon rack and worn on regular uniform days. Medals will not
be worn on regular uniform days or during any type of competition.
9.7.19.1. Cadets must demonstrate the following personal characteristics to be eligible for
nomination:
• Outstanding personal appearance (uniform and grooming)
• Display personal attributes such as initiative, judgment and self-confidence
• Courteous demeanor (promptness, obedience and respect for customs)
• Growth potential (capacity for responsibility, high productivity and adaptability to change)
• Possess the highest personal and ethical standards and strong positive convictions
• Shows the potential and desire to pursue a military career
• Rank in the top 5% in his/her AS class with a grade average of A or numerical equivalent
• Rank in the top 15 % of his/her academic class
• Demonstrates a positive attitude (toward AFJROTC and school)
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9.7.20. Air Commando Association Award. Cadets may only receive this award once. Awarded
annually at the SASI’s discretion for completing a one-page essay based on a historical AF Special
Operations Mission possessing the 13 critical attributes of success: integrity, self-motivation,
intelligence, self-discipline, perseverance, adaptability, maturity, judgment, selflessness, leadership,
skilled, physical fitness and family strength. Ribbon for this award may be worn on the cadet’s
ribbon rack and worn on regular uniform days. Medals will not be worn on regular uniform days
or during any type of competition.
9.7.21. Distinguished Unit Award with Merit (DUAM). Award consists of a ribbon awarded to cadets
enrolled during the same academic year in which 1) the unit receives a HQ AFJROTC evaluation
with an overall rating of Exceeds Standards and 2) the unit is selected by HQ AFJROTC to receive
the DUA. Both criteria must occur during the same academic year. The unit will receive a
congratulatory letter and a certificate of recognition which will be posted in WINGS.
9.7.22. Distinguished Unit Award (DUA). Is a ribbon awarded to cadets enrolled during the
academic year when a unit is selected by HQ AFJROTC to receive the DUA. The unit will receive a
congratulatory letter and a certificate of recognition which will be posted in WINGS.
9.7.23. Outstanding Organization Award (OOA). Is a ribbon awarded to cadets enrolled during the
academic year when a unit is selected by HQ AFJROTC to receive the OOA. The unit will receive a
congratulatory letter and a certificate of recognition which will be posted in WINGS. OOA recipients
do not receive a streamer.
9.7.24. Outstanding Flight Ribbon. Is a ribbon awarded each academic term to members of the
outstanding flight based on the flight’s AFJROTC GPA, PT scores, community service hours,
participation in unit events, and uniform inspections.
9.7.25. Top Performer Award. The award consists of a ribbon and certificate
presented/awarded only by Headquarters, AFJROTC personnel. This award is only presented
during a visit by HQ AFJROTC personnel. The award is presented to a maximum of 2% of the
current unit cadet corps population (unduplicated headcount). Once awarded, the ribbon may be
worn for the duration of a cadet’s tenure in AFJROTC.
9.7.25.1. Consideration for the Top Performer Awards. All currently enrolled cadets may be
considered, but specific consideration will be given to cadets not previously recognized for
superior performance. The Regional Director may select (SASIs may nominate) a maximum of
2% of a units cadets based on a cadet’s performance in the following key areas: Leadership and
job performance: in primary duty and specifically in preparation for the unit’s assessment.
Leadership qualities: involvement and positions held in Leadership Development Requirement
activities. Academic performance: nominee must be in good academic standing in all high school
course work, significant self-improvement, community involvement and other accomplishments.
9.7.26. Outstanding Cadet Ribbon. Is a ribbon awarded annually to the outstanding first-year,
second-year, third-year, and fourth-year cadets. The recipient from each class must be of high
moral character, demonstrate positive personal attributes, display outstanding military potential, and
attain academic and military excellence.
9.7.27. Leadership Ribbon. Is a ribbon awarded for outstanding performance in a position of
leadership as an AFJROTC cadet. Ensure recognition of cadets who have consistently displayed
outstanding leadership ability above and beyond expected performance.
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9.7.28. Achievement Ribbon. Is a ribbon awarded for a significant achievement in AFJROTC or
other school activities/events, awarded at the SASI’s discretion. Examples include the first-place
performance as the unarmed/armed drill team commander; 4.0 GPA for the semester; a score of
1100 or higher on the SAT/PSAT. Individuals may not receive more than one ribbon during a 1-year
period.
9.7.29. Superior Performance Ribbon. Is a ribbon awarded to no more than the top 10% of the
cadet corps annually for outstanding achievement or meritorious service rendered specifically on
behalf of AFJROTC. Present the ribbon for a single or sustained performance of a superior nature.
Ensure award is presented in recognition of achievements and services which are clearly
outstanding and exceptional when compared to achievements and accomplishments of other
cadets.
9.7.30. Academic Ribbon. Is a ribbon awarded for academic excellence as signified by attaining an
overall grade point average of at least “B” for one academic term, in addition to an “A” average in
AFJROTC.
9.7.31. Cadet Leadership Course (CLC) Ribbon. Is a ribbon awarded for completion of an approved
leadership school program of at least 5 days in duration. For each additional CLC completion an
additional bronze star will be awarded. Silver Star will be awarded for outstanding performance or
leadership ability at a CLC instead of the Bronze Star. Limit the Silver Star to 10% of the class.
9.7.32. Special Teams Competition Ribbon. Is a ribbon awarded to team members for placing 1st,
2nd or 3rd in an Air Force or Joint Service Competition to include Drill Teams, Color Guard Teams,
Marksmanship Rifle Teams, Saber Teams, Academic Bowl Teams, CyberPatriot, StellarXplorers
etc. For each additional ribbon earned an additional bronze oak leaf cluster will be awarded. A
single silver oak leaf cluster will be used for the award of the fifth bronze oak leaf cluster.
9.7.33. Joint/All-Service National Competition Award. Is a medal/ribbon awarded to team members
who competed at a Joint/All Service national-level competition to include Drill Teams, Color Guard
Teams, Marksmanship Rifle Teams, Saber Teams, Academic Bowl Teams, CyberPatriot,
StellarXplorers etc. For each additional ribbon earned an additional bronze oak leaf cluster will be
awarded. A single silver oak leaf cluster will be used for the award of the fifth bronze oak leaf
cluster. Medal may not (ribbon may) be worn during competitions and regular uniform wear days.
9.7.34. Air Force Nationals Competition Award. Is a medal/ribbon awarded to team members who
competed at an Air Force only national-level competition to include Drill Teams, Color Guard
Teams, Marksmanship Rifle Teams, Saber Teams, Academic Bowl Teams, CyberPatriot,
StellarXplorers etc. For each additional ribbon earned an additional bronze oak leaf cluster will be
awarded. A single silver oak leaf cluster will be used for the award of the fifth bronze oak leaf
cluster. Medal may not (ribbon may) be worn during competitions and regular uniform wear days.
9.7.35. Orienteering Ribbon. Is a ribbon awarded to team members for completing a unit-specific
Orienteering program as part of unit curriculum.
9.7.36. Leadership Development Requirement (LDR) Leadership Ribbon. Is a ribbon awarded at the
SASI’s discretion for leadership in AFJROTC Leadership Development Requirement activities (such
as but not limited to PT team commander, orienteering team commander, drill team commander,
color guard team commander, dining-in chairperson, military ball chairperson, etc.).
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9.7.37. Drill Team Ribbon. Cadets must be on the drill team for an entire year/drill season to be
eligible to qualify and must have competed in at least 3 drill competitions. An oak leaf cluster will be
added to this ribbon for each year of qualifying membership beginning with the second year.
9.7.38. Color Guard Ribbon. Cadets must perform at least 5 color guards to receive this ribbon. An
oak leaf cluster will be added to this ribbon for each year of qualifying membership beginning with
the second year. Criteria for this award will be published in the unit’s Cadet Guide.
9.7.39. Saber Team Ribbon. Cadets must perform at least 3 saber team events to receive this
ribbon. An oak leaf cluster will be added to this ribbon for each year of qualifying membership
beginning with the second year.
9.7.40. Marksmanship Team Ribbon. Cadets must be on the marksmanship team for an entire year
season to be eligible to qualify and must have competed in at least 1 marksmanship postal
competition. An oak leaf cluster will be added to this ribbon for each year of qualifying membership
beginning with the second year.
9.7.41. Good Conduct Ribbon. Cadets must not have received a referral (this includes no ISS/OSS)
and not missed more than 5 days of school (unexcused absences) for an entire school year to be
eligible to qualify for this award. An oak leaf cluster will be added to this ribbon for each year of
qualifying membership beginning with the second year.
9.7.42. Service Ribbon. Is a ribbon awarded for distinctive performance in school, community, or
AFJROTC service projects. Limit to members whose active participation in a service project
contributed significantly to the goals of the organization. (NOTE: Participation in Drill Teams, Saber
Teams or Color Guard Teams alone does not qualify for the Service Ribbon (see above criteria for
these other ribbons) unless community service hours are also awarded.
9.7.43. Health and Wellness Ribbon. Is a ribbon awarded for participation in the unit health and
wellness physical fitness program. All cadets who participate in the unit’s wellness program may
receive the Health and Wellness Ribbon. Subsequent yearly award of the Health and Wellness
Ribbon will be denoted by the addition of a Bronze Oak Leaf cluster to the ribbon for each additional
year of award. Cadets who score in the Physical Fitness Test’s 75-84% will receive a Bronze Star
device; 85-95% will receive a Silver Star device; and 96-100% will receive a Gold Star device.
These cadets, if already wearing the ribbon with oak leaf cluster(s), will receive and wear an
additional Health and Wellness Ribbon with the highest-level Star Device(s) affixed. Duplicate
awards of the Bronze, Silver or Gold percentile will be denoted by the addition of another star on
this ribbon. Should a cadet subsequently score in a higher percentile, only the star representing the
higher percentile will be worn. In no case will a cadet mix different color stars, or star(s) and oak leaf
cluster(s) on the same ribbon.
9.7.44. Recruiting Ribbon. Is a ribbon awarded for outstanding effort in support of unit recruiting
activities. Cadets must have directly contributed to the recruitment of two new members to
AFJROTC.
9.7.45. Activities Ribbon. Is a ribbon awarded for participation in Leadership Development
Requirement (LDR) activities other than those that qualify for the Color Guard, Drill Team, and
Special Teams Competition ribbons. These include, but are not limited to orienteering teams, model
rocketry clubs, academic bowl teams, and raider/sports teams. An oak leaf cluster will be added to
this ribbon for each year of membership beginning with the second year.
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9.7.46. Attendance Ribbon. Is awarded to cadets who have no more than three excused absences
(no unexcused) from AFJROTC classes during an entire school year.
9.7.47. Dress and Appearance Ribbon. Is awarded to cadets who maintain a 90% or higher average
on weekly uniform grades. Cadets receiving this award will maintain the highest grooming and
dress standards possible.
9.7.48. Longevity Ribbon. Is a ribbon awarded for successful completion of each AFJROTC school
year.
9.7.49. Bataan Death March Memorial Hike Ribbon. Is a ribbon awarded to honor and remember
the sacrifices of the victims and survivors of World War II’s Bataan Death March, AFJROTC units
may conduct an optional 14-mile Bataan Death March Memorial Hike. This event must be
accomplished on a locally determined 14-mile course (trails, road courses, tracks, etc.,). Units may
complete the full hike in a span of one to no more than 3- days. Cadets who fully complete the 14mile hike are authorized to wear the ribbon. Additionally, no fees can be charged to participate in
the Memorial March. However, units are encouraged to collect donations which will be given to
reputable organizations that benefit disabled veterans such as The Air Force Association’s
Wounded Airman Program, the Wounded Warrior Project, Special Operations Warrior Foundation,
etc.
9.7.50. Patriotic Flag Ribbon. Is a ribbon awarded for participation in non-color guard events
specifically designed to honor our nation’s flag. Such events include flag raising ceremonies, flag
retirement ceremonies, flag folding ceremonies, and historical flag demonstrations. In order to
receive this award, cadets must have participated in a minimum of 5 flag events.
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AFJROTC WA-20052 FORM 4 INSPECTION SHEET
Uniform:
Flight:

Cadet Name Rank:
Date of inspection:
5 POINTS
UNIFORM

A PERFECT INSPECTION. (I.E. NO
LINT, THREADS, STAINS;
REASONABLY PRESSED; RANK,
RIBBONS, MEDALS, ETC. PROPERLY
PLACED
NO GROOMING INFRACTIONS

GROOMING
BEARING

4 POINTS

3 POINTS

2 POINTS

1 POINT

0 POINTS

ONE MINOR
INFRACTION.

TWO MINOR
INFRACTIONS

ONE MAJOR
INFRACTION OR
THREE MINOR
INFRACTIONS

TWO MAJOR INFRACTIONS OR
MORE THAN THREE MINOR
INFRACTIONS

NOT WEARING UNIFORM
AND/OR MIXING CIVILIAN
CLOTHING WITH UNIFORM.
(I.E. WHITE SOCKS)

ONE MINOR
INFRACTION

TWO MINOR
INFRACTIONS

THREE MINOR
INFRACTIONS

FOUR MINOR INFRACTIONS

ANSWERED
FIRST QUESTION
CORRECTLY.

ANSWERED FIRST QUESTION
INCORRECTLY. ANSWERED
SECOND QUESTION CORRECTLY

ANY MAJOR INFRACTIONS
AND/OR FIVE OR MORE
MINOR INFRACTIONS
NOT ASSUMING POSITION
POSITIONS IN FORMATION AS
SPECIFIED IN THE “DRILL AND
CEREMONIES” TEXT
ANSWERED BOTH
QUESTIONS INCORRECTLY

ASSUMING POSITION IN FORMATION
AS SPECIFIED BY THE “DRILL AND
CEREMONIES“ TEXT

KNOWLEDGE

SOME MINOR INFRACTIONS ARE (BUT NOT LIMITED TO):

- Worn out ribbons or missing ribbons
- Ribbons are not displayed in proper order
- Missing uniform items (tie. tab, rank, insignia, ribbons, etc.)
- Wrinkled and/or slightly soiled uniform items
- Lint and threads
- Little effort in shoe maintenance (scuffed, unpolished, etc.)
- Unclean fingernails
- Nail polish not conservative, bright colors, etc.
- More than three rings on necklace showing
- Undershirt showing

✓

FLAGRANT INFRACTIONS WILL RESULT IN A ZERO GRADE (BUT NOT LIMITED TO):

✓

- Not wearing the uniform or not wearing the uniform all day
- Mixing civilian clothing with uniform clothing (i.e. coat)
- Men wearing earrings or displaying obvious grooming violations
such as failure to shave
- Women wearing loop earrings, hair down or obvious grooming violations
- Unacceptable conduct while in uniform or formation
- Unnatural colored hair
- Wearing uniform with shirt untucked
- Wearing uniform with trousers as “lowriders”

- Shoe laces are not tied

✓

QUESTIONS

- Answered first question correctly
MAJOR INFRACTIONS (BUT NOT LIMITED TO):

✓ - Answered both questions incorrectly

- Misplaced uniform items
- Little effort in hair regulations compliance (observed without a
ruler)
- Continuous repetition of same minor infraction
- Abundant display of accessories
- Visible piercing/tattoos in unauthorized places
- Trousers or slacks not hemmed
- Sideburns too long
- Badly wrinkled or soiled uniform items

REMARKS

GRADING RUBRIC FOR INSPECTIONS:

17 points = 100%
16 points = 94%
15 points = 88%
14 points = 82%
13 points = 76%
12 points = 71%
11 points = 65%
10 points = 59%

A
A
B+
BC
CD
F

4
4
4
3
3
2
2
1

EXCUSED MAKE-UP INSPECTION (ONE WEEK TO MAKE-UP)

CADET’S INITIALS:

REASON FOR NOT WEARING UNIFORM:

MAKE-UP BY DATE:
CADET’S INITIALS:

Excused Absence

Unexcused
Absence

Excused Reason

Unexcused Reason

MAKE-UP POINT GRADE:
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62

63

64

65

66

67

68

69

70

71

How to tie a “half-Windsor”

72

73

74

75

76

77

